
Lake County Office of Education 

COMMON STANDARDS NARRATIVE RESPONSE 
 

Standard 1: Institutional Infrastructure to Support Educator Preparation 

Each Commission-approved institution has the infrastructure in place to operate effective 

educator preparation programs.  Within this overall infrastructure: 

• The institution and education unit create and articulate a research-based vision of 
teaching and learning that fosters coherence among and is clearly represented in all 
educator preparation programs. This vision is consistent with preparing educators for 
California public schools and the effective implementation of California’s adopted 
standards and curricular frameworks.   

The mission and vision of the Teach Lake County Intern Program aligns with the Lake 

County Office of Education’s mission statement, To Teach, To Serve, To Learn.  (www.lake-

coe.k12.ca.us/about)  The foundations of the Teach Lake County Intern Program support 

our county office’s educational values and are inspired by best practices based on current 

educational research.   The philosophical and/or theoretical framework of LCOE is 

reflected in the proposed educator preparation program mission statement, “LCOE 

educational programs will prepare effective, innovative, and reflective teachers who are 

able to meet the diverse educational needs of the TK-12 students of California as well as 

being prepared to address the unique challenges faced by students in the districts of Lake 

County.”  It becomes the job of the LCOE leaders to plan a program which will allow all 

teachers to bridge the gap between theory and practical application of classroom teaching 

and learning.  A developmental curriculum on teaching and learning, beginning with the 

120 hours of pre-service instruction and continuing throughout the two-year intern 

program activities are rooted in educational research.  This research is based on, but not 

limited to Robert Marzano and Debra Pickering’s work on highly effective classroom 

strategies that lead to increased student learning.  Doug Lemov’s work is one of the 

foundations of coursework that focuses on classroom management, classroom 

environment, and the importance of establishing a physically, socially, and emotionally 

safe environment where interventions are positive, proactive and respectful.  Candidates 

will study the work of Carol Dweck as they examine their own experiences as learners and 

explore how those experiences affect their beliefs as teachers. David Sousa’s research 

impacts the program curriculum as candidates examine brain research and its implications 

for teaching, study brain development, information processing, memory and retention, 

transferring learning, critical thinking and research about second language acquisition. 

The work of Grant Wiggins and Jay McTighe provides a basis for short and long-term 

instructional planning.  Presented in the context of the teachers’ classroom assignment, 

the candidates develop lessons that support the state adopted standards and frameworks.  
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Program activities will provide multiple activities for candidates to plan and implement 

classroom instruction that demonstrates their abilities to meet the learning needs of all 

students.  The work of Kate Kinsella informs specific training candidates receive on 

planning and delivering instruction that supports the learning of English learners.  The 

research of Eric Jensen and Bruce D. Perry informs professional development for 

candidates on the topic of Trauma Informed Instruction.  The work of Laura Lipton and 

Bruce Wellman will form the basis of preparation for the program leaders and coaches 

that provide support to candidates throughout the program experience. 

• The institution actively involves faculty, instructional personnel, and relevant 
stakeholders in the organization, coordination, and decision making for all educator 
preparation programs.  

Lake County Office of Education provides opportunities for program stakeholders to assist 
in the organization, coordination and decision making for the Teach Lake County Intern 
Program through informal communication as well as the more formal Advisory Board.  The 
attached table denotes individuals who contribute to the planning and development of 
the Teach Lake County Intern Program and those who provide input through the Advisory 
Board.  (Stakeholder Activities Table)  In the future, stakeholder feedback will also be 
provided through multiple surveys that are analyzed and used by program leaders to 
inform ongoing program improvement.  The Advisory Board is a representative group, 
consisting of district leaders from each participating district and representatives from the 
major stakeholders and key personnel to the program.  Instructors, mentors, and field 
supervisors are represented on the Advisory Board which oversees reviewing program 
data and deciding the impact on future program revisions and planning.  Analysis of 
program data informs and guides training for mentors, field supervisors and instructors.  
Mentors, supervisors, and instructors meet on a regular basis for program updates, but 
these meetings are also opportunities for the stakeholders to provide feedback to the 
program. 

• The education unit ensures that faculty and instructional personnel regularly and 
systematically collaborate with colleagues in P-12 settings, college and university units 
and members of the broader educational community to improve educator preparation. 

With daily work in schools and districts, strong connections to state and regional 
educational agencies, and access to quality professional development, the Teach Lake 
County instructional staff remains current with emerging research and best practices in 
the field.  The wide variety of expertise and experience in the LCOE leadership is used to 
improve educator preparation.  Most of the faculty and instructional personnel of the  
TLC Intern Program will be educators and specialists from the county and districts in the 
area.  The faculty and instructional personnel application requires information that 
demonstrates the person’s collaboration with P-12 colleagues and related experiences.  
Teach Lake County is connected to Sacramento State University through the Early 
Childhood Education program at Woodland Community College.  (WCC) The program is 



working with WCC through the Teacher Credentialing Partnership Pilot Program to 
develop a stronger connection and collaboration to improve educator preparation.  
Program leaders, faculty and instructional personnel collaborate with the Sacramento 
State University through this pilot program.  Teach Lake County awards Classified Grants 
to classified employees who are earning their bachelor’s degrees through the Sacramento 
State ECE program at Woodland Community College. Since the last submission, TLC has 
partnered with Yuba Community College District on the California Community College 
(CCC) Teacher Credentialing Partnership Pilot Program Grant. This grant will enable 
collaboration directly with YCCD and other members of the consortium, including 
California State University, Chico.  Additionally, TLC participates in a PLN with other Intern 
Directors from the Yolo Solano Center for Teacher Credentialing, North Coast School of 
Education, Kings County Office of Education, Pepperdine University, Sacramento County 
Office of Education, and Tulare County Office of Education.  

• The institution provides the unit with sufficient resources for the effective operation of 
each educator preparation program, including, but not limited to, coordination, 
admission, advisement, curriculum, professional development/instruction, field-based 
supervision, and clinical experiences. 

The LCOE provides sufficient resources for the effective operation of each educator 
preparation program.  A full time Program Coordinator manages the day to day 
operations of the Teach Lake County (TLC) program, supported by a full-time support staff 
person who helps with coordinating program activities, collecting and filing admissions 
documents and monitoring of candidate progress.  Lake County Office of Education (LCOE) 
is seeking to employ a credential analyst who will provide credential support to the TLC 
programs.  The TLC coordinator will work closely with the credential analyst to verify that 
candidates meet all criteria for the intern credential prior to admission to the program and 
at the completion of the program, verify that each candidate has met all requirements for 
the preliminary credential.  LCOE provides adequate resources to support training for 
coaches, instructors and coursework and facilities for program activities.  All facilities that 
are used for program trainings and coursework contain appropriate materials and 
technologies. 

• The Unit Leadership has the authority and institutional support required to address the 
needs of all educator preparation programs and considers the interests of each program 
within the institution. 

The TLC leadership has the authority and institutional support required to address the 
needs of all educator preparation programs and considers the interests of each program 
within the institution.  The TLC full time coordinator and support person maintain the 
quality of the intern programs and effectively monitor the progress of all program 
candidates.  Appropriate materials, personnel and facilities are available to maintain high 
quality educator preparation programs. 



• Recruitment and faculty development efforts support hiring and retention of faculty who 
represent and support diversity and excellence.  

LCOE practices ethical hiring of all employees, recognizes the educational value of a 
diverse environment and welcomes applicants and employees of all backgrounds.  LCOE is 
committed to recruitment and faculty development activities including strategies that 
assist instructors in supporting diversity.  Recruitment strategies include posting instructor 
position needs on the LCOE website as well as local sources within participating districts 
and neighboring counties.  Instructors receive specific training in supporting the learning 
of a diverse student population, including targeted instructional strategies that support 
the learning of English learners.  In addition, instructors have demonstrated techniques 
for successful classroom management and positive behavior supports.  Because of the low 
socio-economic conditions and the wildfires that have devastated the Lake County 
communities over the past few years, instructors have received special training in how to 
support students who have experienced poverty and trauma.  Professional development 
activities led by leaders in the local SELPA prepare instructors to support teachers to 
successfully work with special needs students and the expectations for collaboration, 
support and required documentation.  Program instructors and leaders have received 
extensive training in the art of coaching educators and the critical conversation skills that 
lead to teacher improvement and growth.  Teach Lake County will recruit staff of diverse 
backgrounds, specifically within the Native American and Latino communities.  Teach Lake 
County will develop partnerships with local tribal councils to share opportunities to join 
program faculty and /or guest speak at intern classes.  TLC will recruit faculty who are 
experienced and trained in English Learner strategies, so they are prepared to support 
candidates in serving their EL students.  In addition to recruitment efforts across the 
region, state, and nation through the use of Ed Join, TLC recruits heavily throughout Lake 
and Mendocino counties to hire faculty that possess the knowledge and shared 
experiences of the local student populations as well as representing the diversity of 
California.   

Teach Lake County faculty will engage in professional development throughout their 
participation in the program.  Specifically, faculty will complete a thorough study of 
trauma-informed practice and poverty-informed instruction through the study of texts by 
Eric Jensen and Dr. Bruce Perry.  Local context and diverse perspectives will be integral 
components to this professional development program.  Ongoing support and 
professional development are provided by the TLC leaders to promote the retention of 
program instructors who represent and support diversity and excellence.  TLC leaders use 
course evaluations and in person observations to determine when instructors need 
additional support and professional development in order to deliver high quality 
instruction and curriculum to program candidates. 

• The institution employs, assigns and retains only qualified persons to teach courses, 
provide professional development, and supervise field-based and clinical experiences.  
Qualifications of faculty and other instructional personnel must include, but are not 
limited to:  a) current knowledge of the content; b) knowledge of the current context of 



public schooling including the California adopted P-12 content standards, frameworks, 
and accountability systems; c) knowledge of diversity in society, including diverse abilities, 
culture, language, ethnicity, and gender orientation; and d) demonstration of effective 
professional practices in teaching and learning, scholarship, and service.  

Lake County Office of Education employs and assigns instructors who demonstrate a high 
quality of professionalism, expertise and knowledge in the areas that they will be 
providing professional development within the program.  (Program Instructor Application)  
Instructors are evaluated by candidates and program participants throughout the year.  
The results of the instructor evaluations are analyzed by program leaders and used to 
provide feedback to instructors and to identify areas of needed growth.  The results are 
also a factor to consider when retaining instructors for future work.  LCOE retains only 
qualified persons to teach courses and provide professional development to program 
participants.  (Program Instructor Evaluation form.  Intern candidates receive one on one 
support, feedback and guidance from a well-trained, knowledgeable coach.  LCOE recruits, 
employs and retains highly qualified individuals to provide this support.  (Intern Mentor 
Qualifications)  Candidates have the opportunity to provide feedback to the program 
regarding the knowledge of their coach and the quality of support they have received.  This 
feedback is used to identify areas for growth in the individual’s coaching skills and is a 
factor that is considered when retaining someone in the coaching position. (Intern Coach 
Confidential Feedback Form) 

• The education unit monitors a credential recommendation process that ensures that 
candidates recommended for a credential have met all requirements.  

The Teach Lake County coordinator, with the assistance of the LCOE credential analyst, 
track the progress of each candidate throughout their participation in the program.  
Beginning with the entrance requirements for the program, such as completion of an 
approved bachelor’s degree, successful passing of required exams, and completion of the 
required 120 hours of pre-service, the learning management system will keep records of 
program requirements completion.  Completion of courses, assignments, TPA, and support 
provided will be recorded.  At the completion of the program, the credential analyst will 
examine each candidate record to ensure that all credential requirements have been 
completed prior to recommending the candidate for the preliminary credential.  The final 
determination that a candidate has met all program requirements is made by the 
credential analyst.  After the final review of documents, the credential analyst 
recommends the candidate for the preliminary credential.  Jamie Buckner-Bridges, the 
current Teach Lake County Program Coordinator determines that candidates have successfully met 
all performance and competency requirements. Ms. Buckner-Bridges holds a Clear Preliminary 
Multiple Subject Credential and a Preliminary Administrative Credential. A digital checklist is used 
for each candidate, where the supporting artifact for each requirement is linked to the 
corresponding item. The Program Coordinator will send the credential recommendation to the 
Credential Analyst only when all requirements are met and supported with evidence. The 
Credential Analyst has access to the digital checklist and can verify all requirements have been 
met with evidence.   



Standard 2: Candidate Recruitment and Support  

• Candidates are recruited and supported in all educator preparation programs to ensure 

their success. 

Candidates for the intern programs are recruited through a variety of methods, including news 

and social media and LCOE website, but an important source for recruiting candidates come from 

the PIP/STSP who are currently in the local classrooms and the substitute teachers.  Moving these 

people into a teacher pipeline is a major goal of LCOE.  For the last three years, Lake County School 

Districts have started the school year with at least 10% of the teaching force on temporary permits.  

These teachers already have their bachelor’s degrees, so the goal is to increase their knowledge 

about the intern programs and the steps to prepare for admission. The steps for recruiting the 

PIP/STSP is as follows: 

1. District Human Resources departments identify the PIP/STSP in the spring and summer for the 

following year.  During the summer, the PIP/STSP attend a LCOE sponsored intensive training 

designed to assist them in successful school start-up activities such as classroom management, 

classroom procedures, lesson design as well as information about the intern program.  CSET 

preparation classes are offered at no cost 

2. Each PIP/STSP is assigned to a LCOE mentor who will meet with them and observe them in the 

classroom setting.  Appropriate levels of support are given, and intern information is shared. 

3. Throughout the school year the PIP/STSP attend four workshops (2 hours each), providing 

continuing professional development.  The instructors again check to see how many potential 

candidates have taken the CSET and/or share information about the next opportunity to take 

the exam.  Those that are ready are provided with information about program admissions and 

the dates for the 120-hour pre-service courses. 

Additional candidates who respond to recruitment notices on local news, social media, and the 

LCOE website are invited to informational meetings where details about the TLC Intern Programs 

are shared.  Specific information about next steps in the admission process as well as available 

resources and support are shared.  CSET preparation classes are offered at no cost for those who 

need the assistance.  Individual advisement sessions can be scheduled with the program assistant 

or program coordinator. 

• The education unit accepts applicants for its educator preparation programs based on 
clear criteria that include multiple measures of candidate qualifications. 

The Teach Lake County leaders, in collaboration with the credential analyst, accept only 

applicants for the educator preparation program that meet the clear criteria for 

admission. (admission requirements).  Multiple measures of the candidate qualifications 

are accepted.  In addition to the basic requirements (CBEST, degree, etc.) TLC will require 

a purpose statement, three references, and completion of a one-on-one advisement 

session with TLC staff.  The advisement session will include the review of program 

expectations/requirements, determination of candidate eligibility, and creation of an 

individualized action plan.  Admission requirements and procedures are established by the 

Program Coordinator and Deputy Superintendent. All individuals involved are trained in the 



admissions process each year. Additionally, all individuals involved in the admissions process 

follow a written set of steps and refer to written criteria for admissions throughout the process.  

 

• The education unit purposefully (admission requirements).  recruits and admits 
candidates to diversify the educator pool in California and provides the support, advice, 
and assistance to promote their successful entry and retention in the profession. 

The Teach Lake County Program strives to recruit and admit candidates that represent the 
diversity of California and meet the needs of the participating districts.  We highly value 
and seek out diversity in our educator pool.  Once admitted, candidates receive support, 
advice, and assistance to promote their success in the program.  Each candidate is 
supported by a well-trained mentor who provides one-on-one classroom support and 
guidance through program requirements.  Advice and assistance are provided by program 
staff, leaders, supervisors and instructors to promote the candidates’ success in the 
program.  The program handbook contains detailed descriptions of processes and 
procedures that need to be followed in order to successfully complete the TLC Intern 
program, as well as resources that are available if additional assistance is needed. 

TLC collaborates with every district in Lake and Mendocino counties, accepting all 
applicants that meet admission requirements.  TLC also works to recruit diverse 
candidates interested in becoming teachers, including recruitment through local tribal 
councils and community groups.  The TLC website will include an online application and 
program information, so all interested candidates have access to program information at 
any point during the calendar year.  This website will begin posting resources and program 
information as soon as provisional approval has been attained.  Currently, the website 
only represents information from the collaboration with North Coast School of Education 
Intern Programs.  (https://www.lakecoe.org/TLC) TLC works closely with all school 
districts to recruit permit teachers into the program, as they are often community 
members who represent the diversity and perspectives of our unique rural population. 

• Appropriate information and personnel are clearly identified and accessible to guide each 
candidate’s attainment of program requirements. 

Information is provided at an orientation at the beginning of each semester (program 
progress, requirements and policies) and a handbook is provided to each candidate.  The 
handbook will also  be accessible by going to the LCOE website  https://www.lakecoe.org/ 
, which will include a link to the TLC Intern Programs where the handbook will be available. 
The Learning Management System provides information to program leaders about 
candidate progress towards completion of program requirements.  The integration of 
Canvas and Aeries will function as one seamless student information and learning 
management system for the Teach Lake County Intern Program. Candidate information, 
enrollment, and progress monitoring will all occur through the Aeries platform. 
Candidates will login to Aeries and be able to generate unofficial transcripts, enroll in 
coursework, check enrollment status, and update their information. Canvas will be the 
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learning platform where all elements of coursework are housed, including assignments, 
grades, resources, and course materials. Grades entered into Canvas will sync to Aeries 
each night, giving candidates the opportunity to continually monitor their progress 
throughout their participation in the intern program.  

The Learning Management System (Canvas) houses all grades and work but does not 

generate a transcript. At the beginning of each semester, each candidate will receive an 

unofficial transcript which details program progress completion.  The credential analyst 

will meet one on one with each candidate at the beginning of each school year to review 

progress towards program completion. At the end of year 2, the credential analyst will 

meet one on one with each candidate to ensure program completion prior to applying for 

the preliminary credential.  Candidates are provided with ongoing guidance from their 

intern mentor and field supervisor.  For specific questions, the candidate can contact 

program support personnel including the Program Coordinator, the program assistant, 

the Curriculum and Instruction Director, or the credentials analyst. The Program 

Coordinator hires, trains and supervises all support personnel including mentor coaches, 

field supervisors, and instructors to ensure high quality support of the candidates.  If 

additional support is needed, the Program Coordinator will make those arrangements.  

The process for how the advisement process works is underlined in the text above, as well 

as how the program ensures that appropriate information and personnel guide each 

candidate’s attainment of program requirements.  This process provides each candidate 

with ongoing, accurate feedback about their progress towards program success and 

completion.  The credential analyst provides only credential-related advisement to candidates. 

The Program Coordinator provides advisement related to candidate performance and 

competency. The Program Coordinator holds one-on-one advisement meetings with each 

candidate in the fall and spring semesters of each academic year to monitor progress, review 

competency, and provide support. 

 
 

 

• Evidence regarding progress in meeting competency and performance expectations is 

consistently used to guide advisement and candidate support efforts. A clearly defined 

process is in place to identify and support candidates who need additional assistance to 

meet competencies. 

LCOE will maintain a comprehensive, up-to-date website that candidates can access to 

retrieve program information, requirements, forms and documents.  Field supervisors visit 

the candidates’ classroom on a regular basis to observe the intern during instruction.  

Observation evidence is collected to document the candidates’ progress in meeting 

competency and performance expectations.  This evidence is used to guide advisement 

and support efforts provided by the field supervisors, intern mentors and program leaders.  

Field supervisors meet regularly with mentors, instructors and program leaders to discuss 

candidates’ progress towards meeting competency and performance expectations.  If an 



intern needs additional support, the program coordinator will arrange for appropriate 

assistance.  In addition to the progress updates, meetings with the credential analyst, and 

accessibility to key program personnel, a program extension policy exists to support 

candidates who need additional time to complete the program.  This policy is explained at 

the program orientation and is available in the Program Handbook.  An application for 

additional time is completed by the candidate and is submitted to the TLC Program 

Coordinator.  The request form is reviewed and a meeting is scheduled with the candidate, 

Program Coordinator and Curriculum and Instruction Director to develop a detailed plan 

of activities that need to be completed, support that will be needed, the timeline of 

completing those activities and the potential costs.  If a candidate requires additional time 

to meet competency requirements, a similar process is in place.  The field supervisor meets 

with the program coordinator and the candidate to discuss the identified competencies 

that have not been successfully demonstrated.   A plan is developed which clearly identifies 

the competencies that need to be demonstrated, additional support required, personnel 

needed, a timeline and the potential costs.  A candidate who does not complete the 

required coursework and/or examinations in four semesters is required to take a 5th or 6th 

semester of supervision and/or course work while they work to complete program 

requirements. 

 

If a candidate is not able to meet program requirements despite the extra support 

provided in the improvement plan, the candidate will be dismissed from the program. 

Candidate dismissal will be accompanied by an exit advisement meeting to support the 

individual’s exit process and gather program improvement data. The California 

Commission on Teacher Credentialing and the candidate's employing school district will 

be notified. Any application for re-enrollment in the Teach Lake County intern program 

will be reviewed by the TLC Program Coordinator. The candidate must be in good financial 

and academic standing to re-enroll.   

 

Standard 3: Course of Study, Fieldwork and Clinical Practice  

• The unit designs and implements a planned sequence of coursework and clinical 

experiences for candidates to develop and demonstrate the knowledge and skills to 

educate and support P-12 students in meeting state-adopted content standards.  

Appropriately sequenced coursework and clinical experiences are provided for all 

candidates in the programs sponsored by Lake County Office of Education. (scope and 

sequence)  All coursework and clinical experiences support the required Teacher 

Performance Expectations established by the program standards (Multiple Subjects 

Credential Curriculum Requirements) (Mild/Moderate Curriculum Requirements) and 

incorporate current research to support the foundational values identified by Lake County 

Office of Education.  These values include trauma informed instruction, complex 



instruction that provides access to high quality curriculum for all learners, promoting 

collaboration as a learning strategy for candidates and students in their classrooms.  

Coursework and field experiences are focused on the candidate’s classroom to ensure 

relevancy and to allow candidates to develop and demonstrate the knowledge and skills 

to educate and support their students in meeting state-adopted content standards.  The 

curriculum requirements documents for Multiple Subjects and Education Specialist 

programs are under construction as Teach Lake County continues to prepare for launching 

new intern programs as an approved program sponsor.  All courses are being aligned to 

the TPEs and field work experiences are being integrated closely.  The revised Multiple 

Subjects document does demonstrate some of the course connections with field 

experiences that will soon be evident throughout the programs.  Further revisions will be 

made in the curriculum plans as TLC completes the writing of the program standard 

documents for the Multiple Subjects and Mild/Moderate Special Education Intern 

Programs. 

• The unit and its programs offer a high-quality course of study focused on the knowledge 

and skills expected of beginning educators and grounded in current research on effective 

practice.  Coursework is integrated closely with field experiences to provide candidates 

with a cohesive and comprehensive program that allows candidates to learn, practice, 

and demonstrate competencies required of the credential they seek.  

Coursework is integrated closely with field experiences to provide the current, research-

based knowledge and opportunities to demonstrate and receive targeted feedback on 

classroom implementation.  Candidates are supported and supervised by well trained 

clinical personnel who collaborate and communicate frequently with course instructors to 

ensure relevancy of the support and supervision to the candidate.  Intern mentors and field 

supervisors are familiar with program requirements and support candidates as they work 

towards program completion.  Instructors and field supervisors participate in a 

collaborative meeting each semester to share course content and intern progress through 

the scope and sequence.  This collaboration prepares field supervisors to connect feedback 

and support to the intern’s coursework.  A Teach Lake County Staff Collaborative will be 

held at the beginning of each semester. The semester’s coursework will be reviewed so all 

faculty, support, and supervisory personnel are aware of the concepts and TPEs their 

candidate(s) is/are learning and practicing in that semester. Additionally, an End-Of-Year 

Staff Collaborative will be held at the end of the spring semester where staff will reflect 

upon program integration in the previous school year and plan for ongoing improvements 

to cohesion in the coming school year.   

• The unit and all programs collaborate with their partners regarding the criteria and 

selection of clinical personnel, site-based supervisors, and school sites, as appropriate to 

the program.  



The unit and programs collaborate with their partners through face to face 

communication as well as through an Advisory Board that consists of representatives from 

each partner district or county office.  Program staff meets with District Superintendents 

monthly and site principals quarterly, where program updates and needs are discussed.  

Partners sign a MOU which includes language regarding the use of established criteria 

when selecting the intern mentors who will be supporting the candidates.  The unit and 

program leaders establish the criteria and selection process for identifying and hiring 

intern mentors, field supervisors, and instructors.  Intern mentors are hired by partner 

districts but are trained by program leaders to provide consistency of support for the 

candidates.  (mentor criteria)  Evaluation data is collected and analyzed by the program 

leaders and is shared with the partner districts to inform mentor rehiring decisions.  

Mentors re-apply with their districts each year and the districts use the program 

evaluation data to inform the rehiring decisions.  Field supervisors and instructors are 

hired, trained and evaluated by the unit and program leaders using the criteria established 

by the program.  The supervisors are hired for two-year terms and then may re-apply for 

the position. (supervisor criteria) The instructors re-apply for each course so the program 

can evaluate if their knowledge and experiences align with the course content.  (instructor 

criteria) Evaluation data of field supervisors and instructors is shared with partners at the 

Advisory Board meetings, and as needed at Superintendent and Site Principal meetings. 

• Through site-based work and clinical experiences, programs offered by the unit provide 
candidates with opportunities to both experience issues of diversity that affect school 
climate and to effectively implement research-based strategies for improving teaching 
and student learning.  

The classroom of each candidate provides opportunities to experience issues of diversity 
and to demonstrate specific instructional strategies that allow all learners to access a 
high- quality curriculum.  The coursework and clinical experiences are well integrated and 
reflect the foundational values of equity, complex instruction, collaboration and trauma 
informed instruction.  If a candidate’s classroom does not provide enough opportunities 
to demonstrate these strategies, an alternative experience will be provided by the 
program. 

 

• Site-based supervisors must be certified and experienced in teaching the specified content 
or performing the services authorized by the credential.   

Intern mentors and field supervisors are certified and experienced in teaching the specified 
content or performing the services authorized by the credential the candidate is seeking.  
The areas of certification and experiences are included in the application. A clear 
credential in the specified content or education specialist area is required to become an 
intern mentor or field supervisor. Program leaders use this information when assigning 



the mentors and field supervisors to ensure that each candidate has a support system of 
appropriately credentialed and experienced individuals. 

 

• The process and criteria result in the selection of site-based supervisors who   provide 
effective and knowledgeable support for candidates. 

The criteria, selection process, and training for intern mentors and field supervisors ensure 
that the candidates receive effective and knowledgeable support. Since Lake County Office 
of Education has been working as a satellite of the North Coast School of Education since 
2017, we have developed a pool of qualified site-based supervisors and mentors to serve 
candidates. TLC recruits new supervisors and mentors on an on-going basis through 
community outreach and communication with districts. Specifically, TLC connects with 
SELPA and the Retired Teachers Association to recruit additional experienced, qualified 
supervisors.   

 

• Site-based supervisors are trained in supervision, oriented to the supervisory role, 
evaluated and recognized in a systematic manner. 

The program provides appropriate training to all intern mentors and field supervisors that 
includes how to supervise and support intern candidates.  The training includes an 
orientation to the role, how to provide targeted, effective feedback that leads to improved 
practice, programmatic information such as ways to document their work, and how to 
integrate and support coursework expectations. Intern mentors receive specific 
professional development in the areas of effective coaching, relationship building, and the 
needs of the intern candidates. Field supervisors receive specific professional development 
in the areas of targeted feedback, Teaching Performance Expectations (TPEs), English 
Learner strategies, and reading strategies so supervisors are prepared to observe, 
document, and coach in these specific areas.  Each intern mentor and field supervisor will 
be evaluated based on the criteria established in the job descriptions, including Intern and 
partner feedback. Evaluation data summaries are shared with mentors and supervisors to 
support their ongoing development and recognition. 

 

• All programs effectively implement and evaluate fieldwork and clinical practice. 

The intern programs effectively implement fieldwork and clinical practice that is 
integrated with the program coursework.  The fieldwork provides opportunities for 
candidates to demonstrate competencies that are required for the completion of the 
program and the preliminary credential.  Fieldwork and clinical practice are evaluated by 
the program through rubric-based lesson plan feedback, formative and summative field 
supervisor observation feedback, and rubric-based grading.  Field supervisors conduct 



targeted classroom observations to ensure that candidates can demonstrate the required 
skills and knowledge.  Forms such as the classroom observation log, the SDAIE observation 
form and the reading strategy observation form provide a structure for the work of the 
field supervisors.  Field Supervisors observe each candidate 18 times in Year 1 and 12 times 
in Year 2.  Each observation is targeted and provides evidence of how the candidates can 
demonstrate skills exemplified by the TPEs.  The TPE based observation evidence becomes 
an important part of the candidate’s program file and is used when determining if the 
candidate has indeed completed program requirements. It is also used to determine if the 
candidate will need additional support.  Each candidate receives at least 144 hours of 
support by the district mentor and 45 hours of support specific to teaching English 
Learners. 

Fieldwork Supervisors: Fieldwork Supervisors will be recruited, hired, and trained by the 
Program. Supervisors will receive thorough professional development in observing and 
documenting TPEs, SDAIE, and reading strategies prior to beginning work with Interns. 
Supervisors will also be trained in effective feedback and learning-focused conversations 
using Mentoring Matters: A Practical Guide to Learning-Focused Relationships by Laura 
Lipton and Bruce Wellman.  

Candidates will enroll in a Field Supervision course each semester over the course of the 
program. Interns will be evaluated in Field Supervision course through demonstrating 
evidence of TPEs, SDAIE and reading strategies, and by engaging in the feedback cycle 
with their Field Supervisor. Interns will have eighteen observations in the first year of 
internship and twelve in the second year, all conducted by the field supervisor.   The district 
mentor will observe the candidate formally once in the fall and once in spring, in both 
intern years.  Observations will be approximately 50% formal and 50% informal. Formal 
observations will include a lesson plan submitted in advance of the observation where the 
Field Supervisor contributes feedback and Interns incorporate that feedback into the 
observed lesson. During all observations, the Field Supervisor will document the Intern’s 
demonstration of TPEs. In the first year of Internship, Field Supervisors will document 
evidence of SDAIE strategies. In the second year of Internship, Field Supervisors will 
document evidence of reading strategies. Each observation will conclude with a debrief 
conversation where the Intern and Field Supervisor reflect on the lesson and the TPEs and 
strategies observed.  

Intern Mentors: Intern Mentors will be recruited and hired by the candidate’s school 
district and then trained by the Program. Mentors will receive thorough professional 
development in coaching, relationship building, giving effective feedback, and engaging 
in learning-focused conversations. This professional development will be grounded in the 
practices outlined in Mentoring Matters: A Practical Guide to Learning-Focused 
Relationships by Laura Lipton and Bruce Wellman. Mentors will meet with candidates 
weekly to provide mentorship/support and just-in-time coaching.  

 



• For each program the unit offers, candidates have significant experience in school settings 

where the curriculum aligns with California’s adopted content standards and frameworks, 

and the school reflects the diversity of California’s student and the opportunity to work 

with the range of students identified in the program standards. 

 

The schools in Lake County use curriculum that is aligned with California’s adopted content 

standards and frameworks, and the schools reflect the diversity of California’s student 

population.  Candidates have significant experiences in their school settings to work with 

the range of students identified in the program standards and to demonstrate their 

abilities to plan and implement instruction that meets the needs of those students.  Lake 

and Mendocino county schools reflect the diversity of California students with a growing 

population of English Learners.  All teachers are responsible for classrooms that include 

English Learners, students with disabilities, and general education students, as 

appropriate.  In the event a candidate does not have the necessary diversity represented 

in his/her classroom to demonstrate program competencies, an individualized plan will be 

developed in collaboration with the candidate’s school district to include guest teaching 

in other classrooms.  In the event a candidate does not have the necessary diversity 

represented in his/her classroom to demonstrate program competencies, an 

individualized plan will be developed. If necessary, program leadership will collaborate 

with the candidate’s district administrators to evaluate the diversity represented in the 

candidate’s classroom and facilitate a classroom population that is reflective of the 

community the intern serves. This expectation of collaboration and representative 

classroom diversity will be included in the district agreement. 

Standard 4 – Continuous Improvement  

The education unit develops and implements a comprehensive continuous improvement process 

at both the unit level and within each of its programs that identifies program and unit 

effectiveness and makes appropriate modifications based on findings.   

• The education unit and its programs regularly assess their effectiveness in relation to the 
course of study offered, fieldwork and clinical practice, and support services for 
candidates. 

All program participants (candidates, intern mentors, field supervisors and instructors) will 
be surveyed bi-annually to gather their feedback on program and unit effectiveness.  This 
data will inform choices in programmatic changes to meet the needs of the candidates of 
the intern programs.  Surveys of candidates provide valuable information about the 
quality of admissions process, advising, coursework, fieldwork, support and supervision.  
A confidential survey by candidates provides valuable information about the quality of 
support, service, and knowledge of the intern mentors and field supervisors.  This data, in 
addition to activity logs completed and submitted by the intern mentors provides 
evaluation data to inform training to support individuals as well as decisions about 



retention of intern mentors, field supervisors and instructors in the role.  Principals in 
schools where interns are working are interviewed by field supervisors and are surveyed 
about the strengths and areas for growth, they are seeing in the intern candidates. 

• Both the unit and its programs regularly and systematically collect, analyze, and use 
candidate and program completer data as well as data reflecting the effectiveness of unit 
operations to improve programs and their services. 

Teach Lake County collects and analyzes program assessment data displayed in a matrix 
which outlines the assessments that are utilized to inform ongoing program improvement. 
The key stakeholders from each district on the Advisory Board help to inform program 
effectiveness by providing critical feedback about the quality of the preparation and the 
extent to which candidates are prepared to enter the professional practice. TPA scores will 
be reviewed over time to determine growth and areas for growth to inform future 
program planning. Coursework evaluations that are completed by the candidates are used 
to determine the relevance of the curriculum, the potential professional development 
needs of the instructor and are reviewed as part of the evaluation of instructors. 
Candidates will complete confidential surveys about the levels and effectiveness of 
support of the intern mentors and field supervisors.  This data is used as part of the 
evaluation data for the mentors and supervisors.  Completer data will be reviewed and 
analyzed to determine the post-program effectiveness, providing critical feedback about 
the quality of the preparation and the extent to which candidates are prepared to enter 
the professional practice.  A follow-up contact with district leadership will be made by the 
program coordinator bi-annually to assess the impact of our graduates and the quality of 
communication and support provided by the program. When the two intern programs are 
provisionally approved, Lake County Office of Education will examine the data from both 
the Multiple Subject Intern Program and the Mild/Moderate Education Specialist Intern 
Program to determine the effectiveness of each program and candidate competencies and 
areas for program improvements. (Multiple Subject Intern Program Assessment Plan) 
(Mild/Mod Education Specialist Intern Program Assessment Plan) The multiple subject 
intern candidates will evaluated by completion of coursework assignments, results of the 
Teacher Performance Assessment and the targeted observations of the field supervisor, 
based on the TPE.  Mild/Moderate Education Specialist intern candidates will demonstrate 
competency through completion of coursework assignments, the field supervisor 
observations and, because there is not currently a TPA for education specialist, the 
candidate will complete a portfolio based on the TPEs and present essential learnings and 
areas for future growth in an exit presentation.   

The Program Coordinator of Teach Lake County will meet one-on-one with every candidate 
each semester to review program progress, grades, and gather feedback on program 
supports and cohesion.  In addition, the Coordinator will meet with on-site mentors and 
field supervisors for feedback on candidate competency.   



Learning Plans will be examined holistically at the end-of-year collaborative meeting 
(which includes instructors, mentors, field supervisors, and program leadership) to inform 
program improvement.  

Program stakeholders and district employers will be surveyed to determine program 
strengths and areas for future growth.  All data will be compiled into a semester report 
that will be shared with the Advisory Council to guide continuous improvement 
efforts. The analysis of program data identifies specific areas for growth for each program 
(multiple subjects intern program and mild/moderate education specialist intern 
program) and looks for trends across programs to inform continuous improvement across 
programs at the unit level.  (Unit assessment plan) 

The continuous improvement process includes multiple sources of data including 1) the extent 

to which candidates are prepared to enter professional practice; and 2) feedback from key 

stakeholders such as employers and community partners about the quality of the preparation. 

 

Standard 5 – Program Impact 

• The institution ensures that candidates preparing to serve as professional school 

personnel know and demonstrate knowledge and skills necessary to educate and support 

effectively all students in meeting state adopted academic standards. Assessments 

indicate that candidates meet the Commission adopted competency requirements as 

specified in the program standards. 

LCOE ensures that candidates preparing to serve as professional school personnel know 

and demonstrate knowledge and skills necessary to educate and support effectively all 

students in meeting state adopted academic standards.  Throughout the intern 

experience, candidates are observed and supported by trained intern mentors and field 

supervisors, assessing the quality of classroom instruction, management, and other 

indicators that the candidates meet the Commission adopted competency requirements 

as specified in the program standards. Observation forms based on the TPEs are used to 

gather evidence of the candidate’s competence in the classroom.  Each candidate 

completes a Learning Plan collaboratively with the intern mentor and field supervisor.  The 

field supervisor collects classroom observation evidence in support of the plan.  The 

Learning Plan is revisited and updated at the end of each term. The Learning Plan is 

reviewed and assessed by program leaders to determine the candidates’ progress in 

demonstrating competency requirements. Feedback regarding program progress is 

provided to candidates at the beginning of each semester and aggregate data is collected 

to inform program improvement.  Course activities assigned by instructors are assessed 

to determine that candidates are knowledgeable and able to demonstrate the course 

content which is aligned to state adopted standards and teaching competencies.  The 

Teaching Performance Assessment is administered to all multiple subject candidates and 



this summative assessment allows the institution and the unit to ensure that candidates 

are prepared to teach in schools that serve California’s students.  Mild/moderate 

education specialist intern candidates complete a portfolio of evidence based on the TPEs 

and presents identified areas of strength and areas for future growth in an exit 

presentation at the conclusion of Year 2. 

 

The Coordinator of Teach Lake County will meet one-on-one with every candidate each 

semester to review program progress, grades, and gather feedback on program supports 

and cohesion.  In addition, the Coordinator will meet with on-site mentors and field 

supervisors for feedback on candidate competency.  This data will be compiled into a 

semester report that will be shared with the Advisory Council to guide continuous 

improvement efforts. 

 

• The unit and its programs evaluate and demonstrate that they are having a positive 

impact on candidate learning and competence and on teaching and learning in schools 

that serve California’s students. 

The Teach Lake County programs focus candidate attention on how to utilize student 

outcome data to inform instructional planning and to assess their own teacher growth in 

practice by assessing their level of practice using the Teaching Performance Expectations.  

Candidates utilize the CDE Dashboard to provide context for the state, school and district.  

Assistance is provided in how to review and analyze student outcomes in order to assess 

the impact on future teaching and learning.  Both quantitative and qualitative program 

survey data, completer surveys, and district administrator surveys are analyzed by 

program leaders to determine the effectiveness of the program on both the candidates 

and the students they serve.  Learning Plans will be examined holistically at the end -of-

the year collaborative meeting (which includes instructors, mentors, field supervisors, and 

program leadership) to inform program improvement. 

  



MISSION: 

Lake County Office of Education educational programs will prepare effective, innovative, and 

reflective teachers able to meet the diverse educational needs of the TK-12 students of 

California as well as address the unique challenges faced by students in the districts of Lake 

County. 

 

VISION: 

Lake County Office of Education is developing an appropriate, well-articulated, sequence of 

educational experiences that will meet a wide range of teachers’ needs. Leaders in LCOE and its 

partner districts are striving to recruit, prepare, and retain the most effective, innovative 

educators to provide exceptional learning experiences for all students.  The proposed intern 

programs will fit into this sequence by providing appropriate professional development 

experiences to prepare educators to: 

• create effective learning environments that meet the needs of the full range of California 

TK-12 students; 

• effectively teach California’s adopted state standards and frameworks; 

• meet the diverse emotional and instructional needs of students in California; 

• understand and meet the unique educational and emotional needs of students who have 

adverse traumatic experiences; 

• engage in a goal of continuous, lifelong learning; and 

• earn the preliminary level teaching credential as an important part of the California 

Learning to Teach System. 

  



Stakeholder Activities in the Teach Lake County Intern Program 
 

Stakeholder Name/Role and Affiliation Activities in Support of the Program 
 

County Superintendent of Schools 
 

Brock Falkenberg  
Lake County Office of Education 

Liaison to the Board of Trustees 
 

LCOE Deputy Superintendent of 
Educational Services 

Cynthia Lenners  
Lake County Office of Education 

Direct oversight of the Teach Lake County 
Intern Program 
 
TLC Intern Program Design and 
Development Team Member 
 
Receives updates about the program 
progress from the TLC Program 
Coordinator 
 

Senior Director of School and District 
Support 

Lynda Nichols 
Lake County Office of Education 
  
 

TLC Intern Program Design and 
Development Team Member 
 
Coordinates communication between the 
TLC Education Specialist Intern Program 
and the Special Education County 
Program 
 

Program Coordinator of the Teach Lake 
County Intern Programs 

Jamie Buckner-Bridges 
Lake County Office of Education / 
Mendocino County Office of Education 

TLC Intern Program Design and 
Development Team Member 
 
TLC Intern Program Faculty 
 
Oversees the day to day operation of the 
program 



Stakeholder Activities in the Teach Lake County Intern Program 
 

Stakeholder Name/Role and Affiliation Activities in Support of the Program 
 

 
Reports to the Deputy Superintendent of 
Educational Services 
 

Superintendent of Kelseyville Unified 
School District 

Dave McQueen 
Kelseyville Unified School District 

Member of the Teach Lake County 
Advisory Board 
 
Liaison between the Teach Lake County 
Intern Program and the Kelseyville 
Unified School District 
 

Director of Konocti Unified School District Tom Hoskins 
Konocti Unified School District 

Member of the Teach Lake County 
Advisory Board 
 
Liaison between the Teach Lake County 
Intern Program and the Konocti Unified 
School District 
 

Superintendent of the Lakeport Unified 
School District 

April Leiferman  
Lakeport Unified School District 

Member of the Teach Lake County 
Advisory Board 
 
Liaison between the Teach Lake County 
Intern Program and the Lakeport Unified 
School District 
 

Superintendent of the Middletown 
Unified School District 

Catherine Stone 
Middletown Unified School District 

Member of the Teach Lake County 
Advisory Board 



Stakeholder Activities in the Teach Lake County Intern Program 
 

Stakeholder Name/Role and Affiliation Activities in Support of the Program 
 

 
Liaison between the Teach Lake County 
Intern Program and the Middletown 
Unified School District 
 

Superintendent of the Upper Lake Unified 
School District 
 

Dr. Giovanni Annous 
Upper Lake Unified School District 

Member of the Teach Lake County 
Advisory Board 
Liaison between the Teach Lake County 
Intern Program and the Upper Lake 
Unified School District 

Principal/Superintendent of the Lucerne 
Elementary School District 
 

Mike Brown 
Lucerne Elementary School District 

Member of the Teach Lake County 
Advisory Board 
 
Liaison between the Teach Lake County 
Intern Program and the Lucerne 
Elementary School District 
 

Associate Superintendent from Mendocino 
County Office of Education 

Paul Joens-Poulton TLC Intern Program Design and 
Development Team Member 
 

Intern program candidate TBA Member of the Teach Lake County 
Advisory Board 
 

Intern support provider/coach TBA Member of the Teach Lake County 
Advisory Board 
 



Stakeholder Activities in the Teach Lake County Intern Program 
 

Stakeholder Name/Role and Affiliation Activities in Support of the Program 
 

Professional development provider TBA Member of the Teach Lake County 
Advisory Board 
 

Credential Analyst TBA 
Lake County Office of Education 

Member of the Teach Lake County 
Advisory Board 
 

 

  



Multiple Subject Intern Program Assessment System 

 

Types of Data Frequency of 
Data 

Collection 

Individuals Responsible 
for Gathering, Analyzing, 

and Reporting Data 

Data Results Appropriate 
Stakeholder Group for 

this Data 

Program Improvement Plans 

 

Action Person 
Responsible 

Timeline 

C
an

d
id

at
e

 C
o

m
p

e
te

n
cy

 

 
 
 
 
 
 
 

TPA scores 

 
 
 
 
 
 
 

After each 
TPA task 

completion 

 
Program Coordinator 
gathers scores 
 
TPA scorers analyze data 
 
Program Coordinator 
reports  

 Program Leaders – to 
ensure that each 
Multiple Subjects 
candidate has 
demonstrated required 
standards and program 
requirements 
 
Mentors, field 
supervisors, instructors 
– for training purposes 
 
Advisory Board – 
measure growth over 
time and to inform 
program planning 
 

   

C
an

d
id

at
e

 C
o

m
p

e
te

n
cy

 

 
 

Field Supervisor 
Observations 

 
 

18 
observations 

in Year 1.  
12 

observations 
in Year 2 

 
Field Supervisors gather 
observation evidence 
 
Program staff analyzes 
 
Program Coordinator 
reports 
 

 Program Leaders – to 
ensure that each 
Multiple Subjects 
candidate has 
demonstrated required 
standards and program 
requirements 
 
Field Supervisors, 
Mentors & Instructors– 
training purposes 
 
Advisory Board – to 
inform program 
improvement planning 



P
ro

gr
am

 A
ss

e
ss

m
e

n
t  

 
 

Coursework 
Evaluations 

 
 

At the end of 
each course 

 
Instructors gather 
evaluations 
 
Program staff analyzes 
 
Program Coordinator 
reports 
 

  
Program Leaders – 
instructor evaluations & 
Prof Dev. 
 
Advisory Board – to 
inform program 
improvement planning 

P
ro

gr
am

  

A
ss

e
ss

m
e

n
t 

 
 
 

Completer Data 
(Program Graduate 

Surveys) 

 
 

1 time per 
year 

 
Program Coordinator 
distributes & gathers 
surveys 
 
Program leaders analyze 
surveys 
 
Program Coordinator 
reports 
 

  
Advisory Board – to 
inform program 
improvement planning 

P
ro

gr
am

  

A
ss

e
ss

m
e

n
t 

 
 

Candidate Confidential 
Surveys (levels of 

support and guidance) 

 
1 time per 

year 

 
Program Coordinator 
distributes & gathers 
surveys 
 
Program leaders analyze 
 
Program Coordinator 
reports 
 

  
Program Leaders- 
mentor and field 
supervisor evaluations 
& prof. dev. 
 
Advisory Board – to 
inform program 
improvement planning 

 

  



Mild/Moderate Education Specialist Intern Program Assessment System 

 

Types of Data Frequency of 
Data 

Collection 

Individuals Responsible 
for Gathering, Analyzing, 

and Reporting Data 

Data Results Appropriate 
Stakeholder Group for 

this Data 

Program Improvement Plans 

 Action Person 
Responsible 

 

Timeline 

C
an

d
id

at
e

 C
o

m
p

e
te

n
cy

 

 
 
 
 
 
 

Portfolio of Ed Spec TPE 
related evidence 

 
 
 
 
 
 

Throughout 
the Intern 
Experience 

 
 
 
 
 
 
Portfolio submitted for 
portfolio review in Spring 
of Year 2 

 Program Leaders – to 
ensure that each Ed 
Spec candidate has 
demonstrated required 
standards and program 
requirements 
 
Field Supervisors, 
Mentors & Instructors– 
training purposes 
 
Advisory Board – to 
inform program 
improvement planning 
 

   

C
an

d
id

at
e

 C
o

m
p

e
te

n
cy

 

 
 
 
 
 

Exit Presentation and 
Interview of essential 

learnings and areas for 
future growth 

 
 
 
 
 

Spring Year 2 

 
 
 
 
 
Exit Presentation and 
Interview Panels – 5 
members consisting of 
program leaders, 
mentors, supervisors, 
and practitioners 
 

 Program Leaders – 
another opportunity to 
ensure that each Ed 
Spec candidate has 
demonstrated required 
standards and program 
requirements 
 
Field Supervisors, 
Mentors & Instructors– 
training purposes 
 
Advisory Board – to 
inform program 
improvement planning 
 



C
an

d
id

at
e

  

C
o

m
p

e
te

n
cy

 

 
 
 
 

Field Supervisor 
Observations 

 
 

18 
observations 

in Year 1. 
12 

observations 
in Year 2 

 
Field Supervisors gather 
observation evidence 
 
Program staff analyzes 
 
Program Coordinator 
reports 
 

  
Field Supervisors, 
Mentors & Instructors– 
training purposes 
 
Advisory Board – to 
inform program 
improvement planning 

P
ro

gr
am

  

A
ss

e
ss

m
e

n
t 

 
 
 

Coursework 
Evaluations 

 
 

At the end of 
each course 

 
Instructors gather 
evaluations 
 
Program staff analyzes 
 
Program Coordinator 
reports 
 

  
Program Leaders – 
instructor evaluations & 
Prof Dev. 
 
Advisory Board – to 
inform program 
improvement planning 

P
ro

gr
am

  

A
ss

e
ss

m
e

n
t 

 
 
 

Completer Data 
(Program Graduate 

Surveys) 

 
 

1 time per 
year 

 
Program Coordinator 
distributes & gathers 
surveys 
 
Program leaders analyze 
surveys 
 
Program Coordinator 
reports 
 

  
Advisory Board – to 
inform program 
improvement planning 



P
ro

gr
am

  

A
ss

e
ss

m
e

n
t 

 
 
 

Candidate Confidential 
Surveys (levels of 

support and guidance) 

 
1 time per 

year 

 
Program Coordinator 
distributes & gathers 
surveys 
 
Program leaders analyze 
 
Program Coordinator 
reports 
 

 Program Leaders- 
mentor and field 
supervisor evaluations 
& prof. dev. 
 
Advisory Board – to 
inform program 
improvement planning 

 



Unit Assessment System 

 Types of Data Data Results Analysis of Data 
Across Programs  
for Data-based 

Unit Improvement 
Plans 

 
Unit Improvement Action Plans 

Multiple 
Subjects 

Intern 

Mild/Mod 
Intern 

Multiple 
Subjects 

Intern 

Mild/Mod 
Intern 

Action Person  
Responsible 

Timeline 

C
an

d
id

at
e

 

C
o

m
p

e
te

n
cy

  
TPA Results 
(Spring Year 

2) 

 
Candidate 
Portfolio 

(End of Year 
1 and Year 2) 

      

C
an

d
id

at
e

 

C
o

m
p

e
te

n
cy

  
Coursework 
Assignments 
(end of each 

term) 
 

 
Coursework 
Assignments 
(end of each 

term) 

   

C
an

d
id

at
e

 

C
o

m
p

e
te

n
cy

  
Field Supervisor 

Observations 
(end of each 

term) 

 
Field 

Supervisor 
Observations 
(end of each 

term) 

   

C
an

d
id

at
e

 

C
o

m
p

e
te

n
cy

  
Analysis of 

Learning Plans 
(End of each 

year) 

 
Analysis of 

Learning Plans 
(end of each 

year) 

   

P
ro

gr
am

 

A
ss

e
ss

m
e

n
t  

Coursework 
Evaluations 
(End of each 

term) 

 
Coursework 
Evaluations 
(End of each 

term) 

   



P
ro

gr
am

 

A
ss

e
ss

m
e

n
t 

 
Completer 
Data 
(Program 
Graduate 
Surveys) 
(end of each 
year) 

 
Completer 
Data 
(Program 
Graduate 
Surveys) 
(end of each 
year) 

   
P

ro
gr

am
 A

ss
e

ss
m

e
n

t 

 
Candidate 
Confidential 
Surveys 
(levels of 
support and 
guidance) 
(End of sem. 1 
& 3) 

 
Candidate 
Confidential 
Surveys 
(levels of 
support and 
guidance) 
(End of sem. 
1 & 3) 

 
 
 
 

 
 

 

P
ro

gr
am

 

A
ss

e
ss

m
e

n
t 

 
Stakeholder 
Surveys on 
Program 
Effectiveness 
(end of each 
year) 

       

P
ro

gr
am

 A
ss

e
ss

m
e

n
t 

 
Employer 
Surveys on 
Teacher 
Preparedness 
for classroom 
duties 
(end of each 
year) 
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                         Teach Lake County Intern Program 

                                  Instructor Application 

 
Please complete this form and attach your current resume. 

 

First Name                                                  Middle Name                                        Last Name 

 

Indicate course titles, subject areas/topics you would like to teach (be as specific as possible): 

 

 

 

California Teaching Credentials held: _______________________________________________ 

 

______________________________________________________________________________ 

 

Total years of classroom experience: _______________ 

 

Educational Background: 

Include universities, colleges, or technical schools you have attended, degrees obtained and/or 

in progress, and approximate completion dates.  List most recent achievement first. 

 

Institution Dates Major Degree(s) earned 

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 

http://www.lakecoe.org/
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Employment Record: 

Positions held (Include organization name).  List most recent employment first.  Place an * next 

to experiences that occurred in a rural or small community setting. 

 

Organization Position/Grade Level Dates 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 

Other relevant teaching/professional development experience (e.g., training adults) 

 

 

 

______________________________________________________________________________ 

 

If not evident from the employment record or professional background you have listed, 

please describe your qualifications in the area you wish to teach. 

 

 

 

 
References:  
On the next page, please list three persons who have first-hand knowledge of your qualifications in the 
subject area(s) in which you are being considered. Email addresses required for every reference listed. 
References must be familiar with your professional and/or teaching background. They should be 
colleagues, superiors, or long-term professional clients, and not subordinates, past students or 
individuals who are primarily acquaintances. Those listed will be asked to comment on your 
knowledge of the subject area, related work experience, teaching experience, and/or ability to 
organize and present information.  
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Reference #1 

Name  
 

Title & Affiliation  
 

Business Address  
 

City, State, Zip  
 

Daytime Phone #  
 

Fax #  
 

Email Address  
 

Professional relationship 
Of Reference to Applicant 

  

 

Reference #2 

Name  
 

Title & Affiliation  
 

Business Address  
 

City, State, Zip  
 

Daytime Phone #  
 

Fax #  
 

Email Address  
 

Professional relationship 
Of Reference to Applicant 

 

 

Reference #3 

Name  
 

Title & Affiliation  
 

Business Address  
 

City, State, Zip  
 

Daytime Phone #  
 

Fax #  
 

Email Address  
 

Professional relationship 
Of Reference to Applicant 

 

 
Signature: __________________________________________            Date: _______________ 
 

Please return application to: 
Jamie Buckner-Bridges 

Teach Lake County Intern Program Coordinator 
Lake County Office of Education 

1152 South Main Street 
Lakeport, CA 95453 

(707) 262-4100 / Fax: (707) 263-0197 
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            Intern Program Instructor Evaluation Form 

 

 

Instructor’s Name __________________________________________ 

Course   __________________________________________ Date _____________ 

 

Please complete the following evaluation form about the knowledge and expertise of this instructor.  

Rate the quality of instruction in the following areas:  

(1 – not knowledgeable/skilled to 5 – very knowledgeable/skilled); Circle the most accurate number.  

Respond NA if the topic was not addressed in the presentation today. 

 

The instructor seems to be knowledgeable about the content of the course     1        2      3       4       5   NA 

 

The instructor seems to be knowledgeable about the context of local public    1        2       3      4       5    NA 

schools 

 

The instructor seems to be knowledgeable about the California adopted P-12 

 content standards, frameworks, and accountability systems          1        2       3       4      5    NA 

 

The instructor seems to be knowledgeable about the diversity of the student  

 population in California schools and provides practical suggestions 

 for supporting their diverse learning needs.            1         2       3       4      5   NA 

 

The instructor modeled effective professional practices in teaching and  

learning                              1        2        3       4     5   NA 

 

The materials that were used in this presentation were useful to the  

context of my work.                1       2       3       4      5   NA 

 

Additional Comments: 

 

 

 

 

 

 

 

 

http://www.lakecoe.org/
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                 Confidential Intern Coach Feedback Form 

Please provide the Teach Lake County Intern Program with feedback 
about the skills and knowledge of your coach as well as the quality of 
support and guidance you have received.  Your responses will be kept in 
confidence and will only be used to inform program improvement. 

 
Coach’s Name (first and last) _____________________________________________________ 
 
Your Name (used only if follow-up questions are needed) ______________________________ 
 

(1 – not knowledgeable/skilled to 5 – very knowledgeable/skilled); Circle the most accurate number.   

 

My coach keeps a regular schedule of face to face meetings with me.           1        2      3       4       5   NA 

 

My coach is accessible through phone or email communication.            1        2      3       4       5   NA 

 

My coach is knowledgeable about the content of my teaching assignment.       1        2      3       4       5   NA 

 

My coach is knowledgeable about state adopted standards that relate to my   1        2      3       4       5   NA  

 teaching assignment. 
 

My coach is knowledgeable about instructional strategies that enhance the     1        2      3       4       5   NA 

 learning of my diverse student population. 

 

My coach promotes trust in our professional relationship by maintaining          1        2      3       4       5   NA 

 appropriate confidentiality about our work together. 

 

 

 
Additional Comments: 

 

 

 

 

 

 

  

http://www.lakecoe.org/
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Position Title:  Mentor - Teacher Intern Program 

Job Summary: Supports teacher interns including side by side coaching as a part of the "Teach Lake 

County (TLC)" Intern credentialing program with the Lake County Office of Education.  Mentors assist 

teacher interns to integrate course content into their teaching practices.  Mentors support 

teaching/learning effectiveness of Practicum Fieldwork & Supervision under the direction of the TLC 

Coordinator and Director. 

Essential Duties:   

(Incumbents may perform any combination of the essential functions shown below.  The position description is not 

intended to be an exhaustive list of all the duties, knowledge, or abilities associated with this classification, but it is 

intended to accurately reflect the principle job elements.) 

• Provide constructive support to assist each teacher intern's professional growth as measured by the 
Description of Practice (DOP), the Teaching Performance Expectations (TPEs), and the California 
Standards for the Teaching Profession (CSTP). 

• Support the engagement of research and embedded fieldwork activities aligned to course context, 
Teaching Performance Expectations (TPE's), and California Standards for the Teaching Profession 
(CSTP). 

• Use questioning activities and teaching strategies that assist each teacher intern in reflecting on their 
own teaching lessons and broadening their own self-evaluation. 

• Participate in problem-solving and remain flexible in seeking solutions. 
• Communicate effective teaching strategies utilizing 21st Century methods focused on 

communication, collaboration, critical thinking and creativity. 
• Promote innovative, researched-based instructional strategies that can reach a wide variety of 

learners, as well as critical thinking and higher-level thinking skills. 
• Demonstrate and reflect knowledge of effective instructional practices in the classroom. 
• Demonstrate the effective use of multi-media and technology and how they interface with daily 

student instruction. 
• Communicate clearly in a timely manner and participate as a member of the team with cooperating 

professionals and teacher interns. 
• Regularly communicate with district and program administration. 
• Demonstrate respect for cultural competency. 
• Value divergent thinking and professional opinions while providing feedback and discussion. 
• Provide regular formal and informal support of teacher interns. 
• Respond to email, phone calls, questions and other inquiries in a timely and professional manner. 
• Document plan of action/interventions used to assist each teacher intern on Individual Learning Plans 

and program observational templates. 
• Establish and maintain working relationship with the site administrator and support provider and 

build communication between the school and Teach Lake County. 
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• Provide professional support for teacher interns based on level of need. 
• Monitor timelines, procedures and reporting requirements of Teach Lake County, including grade 

reports and deadlines, attendance record reports, and withdrawal deadlines. 
• Maintain professional competencies in areas of responsibility. 
• Maintain contact with and participate in professional job-related organizations. 
• Follow the academic calendar and procedures as outlined in the Teach Lake County guidelines. 
• Perform related duties as assigned. 
 

Knowledge and Abilities:     

Knowledge of: 

• Teaching Performance Expectations (TPE's), Teaching Performance Assessment (TPA), California 
Standards for the Teaching Profession (CSTP), Commission Preconditions & Standards for Intern 
Programs, and Continuum of Teaching Practice (CTP). 

• California Content Standards and K-12 Frameworks. 
• Effective classroom management strategies. 
• Contemporary practices such as Trauma-Informed Instruction, Restorative Practices, the Maker 

Movement, Equity in Education. 
• Principles, practices, methods and strategies applicable to observation protocol, innovative 

instruction, general curriculum, adult learning, and learning activities. 
• Effective teaching, mentoring, coaching, and learning-focused supervision strategies. 
• Integrated technologies, including, but not limited to GoToMeeting, Canvas LMS, Google Docs, 

Power Point, Keynote, learning applications for intern teachers. 
• Learning theory, curriculum and assessment, effective facilitation strategies and practices 

especially related to intern teacher support. 
• Principles and practices of organizational management, course design and development, and 

information processing. 
• 21st Century Skills including creativity, communication, collaboration, and critical thinking and the 

importance of integration with next generation students. 
• Diverse learning styles and cultural influences in learning. 
• Federal and state laws, codes, regulations and requirements pertaining to areas of assigned 

responsibility. 
 

Ability to:   

• Provide intern teachers with feedback and reflective dialogs aligned to classroom practices and 
fieldwork projects. 

• Respond promptly to requests of regional office staff. 
• Maintain confidentiality in all professional relationships. 
• Encourage the use of available research-based best practices, networking with colleagues, and 

other supportive services available to intern teachers. 
• Meet teacher interns on time in the assigned locations providing time for contact with each intern 

teacher. 
• Proficiently use computer applications, including Microsoft and Google Applications. 
• Express ideas and concepts clearly and concisely in both oral and written form; use language and 

medium appropriate to audience. 
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• Establish and maintain cooperative and professional working relationships with individuals, 
groups, public and private agency personnel. 

• Analyze data and situation(s); render judgment, make decisions and solve problems efficiently 
and effectively. 

• Conceptualize new ideas and research-based approaches, integrating them into coursework. 
• Maintain and improve professional skills and knowledge. 
• Demonstrate a positive attitude, compassion and sense of humor. 
• Be a good listener- flexible and receptive to change. 

 

Education and Experience: 

Education:  Possession of a valid California Multiple Subject or Education Specialist Teaching 

Credential, as required. 

Experience:   

• Possession of an advanced Degree or equivalent from an accredited college or university is 
preferred. 

• Five (5) or more years of successful teaching experience, preferably in the content area of 
instruction. 

• Extensive experience facilitating a variety of instructional strategies and learning activities. 
• Experience teaching adult learners. 

 
Licenses and Other Requirements:  

• Possess a valid California driver's license and the availability of an automobile with the liability 
coverage required by the LCOE policy  

• Possess cleared current Tuberculosis (TB) Screening/Certification in accordance with California 
Education Code 

• Cleared background check through California Department of Justice (DOJ) and Federal Bureau of 
Investigation (FBI) prior to starting employment with the agency.  The agency also receives 
subsequent arrest information from DOJ if any penal code infractions occur.   

 

Salary:  Certificated Other Salary Schedule, Hourly Rate of $75.00 per hour.   

Detailed salary schedules can be found on the Lake County Office of Education Website 

(www.lakecoe.org) under Human Resources.  

Working Conditions:     

Environment: The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job. 

• Normal office environment.  
• Travel to various district offices and school sites as needed. 
 
Physical, Environmental, and Mental Requirements:  The physical demands described here are 

representative of those that must be met by an employee to successfully perform the essential functions 

of this job.    

http://www.lakecoe.org/


38 
 

• Physical, mental and emotional stamina to perform the duties and responsibilities of the 
 position under sometimes stressful conditions, e 
• Manual dexterity enough to write, use telephone, business machines, operate an automobile, e 
• Vision enough to read printed materials, e 
• Hearing enough to conduct in person and telephone conversations, e 
• Speaking ability in an understandable voice with enough volume to be heard in normal 
 conversational distance, on the telephone, and in addressing groups, e 
• Physical agility to push/pull, squat, twist, turn, bend, stoop, and to reach overhead, e 
• Physical mobility enough to move about the work environment (office, District, from school or home 
 site to site); e 
• Drive an automobile and respond to emergency situations.  
• Physical strength enough to lift twenty-five (25) pounds, e 
• Physical stamina enough to sit for prolonged periods of time: e  
• Mental acuity to collect and interpret data, evaluate, reason, define problems, establish facts, draw 
 valid conclusions make valid judgments and decisions. e 
 (e) = essential 

Reasonable accommodations may be made to enable individuals with disability to perform the essential 

functions. Please contact Human Resources to request reasonable accommodations. 

Hazards:   

• Driving a vehicle on country roads, sometimes during adverse weather conditions. 
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Intern Program Requirements 

To participate in the Teach Lake County Intern Teacher Programs, sponsored by the Lake County 

Office of Education, eligible intern teachers must meet the requirements listed below.  These 

requirements support the regulations established by Education Code and monitored by the 

Commission on Teacher Credentialing (CTC).  

 Attend an Advisement Meeting to learn about the program, determine eligibility, and 

create an action plan. (Advisement occurs at the beginning of the Intern Program)  

 

 Hold a Bachelor degree (official transcripts are required)  

 

 Successfully pass a Basic Skills Requirement Test -for most people, this will be the 

California Basic Educational Skills Test (CBEST) 

https://www.ctcexams.nesinc.com/PageView.aspx?f=GEN_AboutCBEST.html 

 

 Complete the Intern Program Pre-service coursework to be considered for a District 

Intern Credential.  Preservice consists of a minimum 120 hours of coursework.  

 

 Complete Subject Matter Competence -for most people, this will be the California 

Subject Matter Examination for Teachers (CSET). 

http://www.ctcexams.nesinc.com/PageView.aspx?f=GEN_AboutCSET.html 

 

 Complete the U.S. Constitution Requirement (exam or class).  For more information click 

here. 

 

 Provide receipt of your Certificate of Clearance from CTC (fingerprinting).  

https://www.ctc.ca.gov/docs/default-source/leaflets/cl900.pdf?sfvrsn=b6bd8b52_0 

 

 Provide verification of an offer of employment as “Teacher of Record” from a 

participating district.  (Employment must be at least .5 FTE  in the established credential 

area only and not as an aide, substitute). 

Candidates are required to complete infant, child and adult cardiopulmonary resuscitation (CPR) 

certification that meets the criteria of the American Heart Association or the American Red Cross and 

provide proof of completion to the Teach Lake County Intern Program for their preliminary credential.  

Please note: As of January 1, 2018, California Education Code Sections 44225 and 44259 were changed 

to allow a bachelor’s degree in education for candidates seeking the multiple subject credential (Chapter 

123, Statutes of 2017). The new law did not change the prohibition of an education major for other 

credentials. Candidates seeking an Education Specialist who hold a Professional Education degree as 

their primary Bachelor's degree are NOT eligible for the Intern Program as per CTC requirements. Click 

Here for more information on District Intern Credential Requirements. 

Click here for more information about District Intern Credential Requirements from the CTC. 

https://www.ctc.ca.gov/docs/default-source/leaflets/cl707b.pdf?sfvrsn=e0d3a84d_2 

https://www.ctcexams.nesinc.com/PageView.aspx?f=GEN_AboutCBEST.html
http://www.ctcexams.nesinc.com/PageView.aspx?f=GEN_AboutCSET.html
https://www.ctc.ca.gov/docs/default-source/leaflets/cl900.pdf?sfvrsn=b6bd8b52_0
https://www.ctc.ca.gov/docs/default-source/leaflets/cl707b.pdf?sfvrsn=e0d3a84d_2
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U.S. Constitution Requirement 

The U.S. Constitution Exam is required to become an intern. 

You can meet the requirement in one of the four ways listed below: 

1. If you graduated from a CSU campus, you have already met this requirement. 

 

2. Show evidence on your official transcript of having taken a course in U.S. government or 

politics.  An AP government course counts if it appears on your college transcript 

showing 2 or more units credit.  The UC Davis course equivalency site gives good 

information on what courses are approved or rejected for fulfilling this requirement in 

colleges or universities across California.  

http://courses.teach.ucdavis.edu/requirements/u-s-constitution 

 

3. Complete a course (two semester units or three-quarter units) in the provisions and 

principles of the United States Constitution. 

 

4. Pass an examination in the subject given by a regionally accredited community college, 

college, or university.  Here is NDNU Online Exam page.  

http://www.usconstitutionexam.com/ 

 

  

http://courses.teach.ucdavis.edu/requirements/u-s-constitution
http://www.usconstitutionexam.com/
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Program Extension Policy 
 

If an intern candidate does not complete the program requirements during the expected term of 
the program, an extension of the program may be requested.  
 

1. The intern candidate completes the application for program extension and submits the 
application to the Program Coordinator.  The application includes the reason why the 
program was not completed.  Possible reasons are listed below: 

a. The candidate has had an interruption of the year of service and supported 
eligibility due to severe medical or health reasons. (Severe health issue is defined 
as under a doctor’s care and precluded from working.)  

b. The candidate must stop working during the year to care for an immediate 
family member who is under a doctor’s care. (Immediate family is defined by the 
candidate’s district of employment.) 

c. The candidate can verify that a sincere effort was made but, through no fault of 
his or her own, extreme and unforeseen circumstances prevented the 
completion of program requirements. 

 
2. The Program Coordinator reviews the application and if the request is warranted, the 

Program Coordinator schedules a meeting to develop a plan for completing the program. 
 

3. The Curriculum and Instruction Director, the Program Coordinator and the candidate 
meet to develop a detailed plan for completing the program.  The plan will include 
activities, assignments, support needed, timeline for completion and potential costs of 
the extended program. 

 
4.  The Program Coordinator monitors the candidate’s progress on the extended program 

completion plan.  If necessary, the committee that developed the plan meet again to 
review the progress and revise the plan if needed.  
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Program Extension Application Cover Sheet 

After carefully reviewing the program extension requirements, please provide a written response 

with this form as the cover sheet to the Program Director. The form must be signed by yourself, 

your Site Administrator, and the BTSA District Leader. Upon receipt of this request you will be 

contacted by the Director for an appointment to outline the agreements for your program 

extension.  

 

Your written request must include, but is not limited to, responses to the following criteria: 

 

1. Extension Request: Please thoroughly explain your need to extend your induction 
program and describe the qualifying circumstances that fit your application.  

 

2. Funding Request: Please describe the following: (1) the qualifying condition(s) that 
support your request for continued consortium funding, (2) other sources of funding 
requested, (3) your appeal, if necessary. Your District may be able to provide you with 
additional information to assist in this process.  

 

 

 

Participating Teacher Name: 

        (Please Print) 

       

Participating Teacher Signature:           Date:   

 

     

Site Administrator Signature:        Date:  
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Teach Lake County 
Scope and Sequence  
Multiple Subject 
 

S1 S2 S3 S4 
• TPA Intro (.5) 

• Management + RJ 
(2) 

• Diverse Learners 
(sped 
cultural/linguistic, 
gifted) (1) 

• Cognitive 
Development (1) 

• Lesson Design w/ 
Differentiation 
for All Learners 
(1) 
 

• Fieldwork #1 (1) 
 

Total 6.5 

• TPA (1) 

• Beginning 
Reading + RICA 
(2) 

• Math (2) 

• Assessment (1) 

• ELD (1) 

• Fieldwork #2 (1) 
 
 
 
 
 
 
 
 
Total 8 

• TPA 2 (1) 

• Academic 
Language (1) 

• ELA/Writing (2) 

• Science (1) 

• Technology (1) 

• Fieldwork #3 (1) 
 
 
 
 
 
 
 
 
 
Total 7 

• PE/Health (1) 

• Visual/Performing 
Arts (1) 

• Social 
Studies/History 
(1) 

• Integrated 
Instruction (1) 

• Educational 
Trends + Ethics 
(1) 

• Fieldwork #4 (1) 
 
 
 
 
Total 6 
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Teach Lake County 
Scope and Sequence  
Mild/Moderate 
 

S1 S2 S3 S4 
• Positive Behavior 

Management (2) 

• IEPs (2)  

• Diverse Learners 
(sped 
cultural/linguistic, 
gifted) (1) 

• Assessment (1) 

• Lesson Design in 
SpEd (1) 

• Fieldwork #1 (1) 
 

 
 
Total 8 

• Beginning 
Reading + RICA 
(2) 

• Math (2) 

• SpEd Law (1) 

• Typical/Atypical 
Development (1) 

• ELD (1) 

• Fieldwork #2 (1) 
 
 
 
 
 
Total 8 

• Academic 
Language (1) 

• ELA/Writing (2) 

• Technology (1) 

• Autism 
(Programming 
and Strategies (1) 

• Collaboration 
(Skills and 
Communication) 
(1) 

• Fieldwork #3 (1) 
 
 
Total 7 

• Autism Disorders 
(in depth) (2) 

• Health, 
Movement, 
Mobility (1) 

• Educational 
Trends + Ethics 
(1) 

• Adaptive 
Technology (1) 

• Fieldwork #4 (1) 
 
 
 
Total 6 
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Position Title:  Practicum Supervisor - Teacher Intern Program 

 

Job Summary: Supports and supervises teacher interns with embedded fieldwork as a part of the 

"Teach Lake County (TLC)" Intern credentialing program with the Lake County Office of Education. 

Practicum Supervisors assist teacher interns to integrate course content into their teaching practices. 

Practicum Supervisors direct and monitor teaching/learning effectiveness of Practicum Fieldwork & 

Supervision under the direction of the TLC Coordinator and Director. 

 

Essential Duties:   

(Incumbents may perform any combination of the essential functions shown below.  The position description is not 

intended to be an exhaustive list of all the duties, knowledge, or abilities associated with this classification, but it is 

intended to accurately reflect the principle job elements.) 

 

• Provide constructive support and supervision to assist each teacher intern's professional growth as 
measured by the Description of Practice (DOP), the Teaching Performance Expectations (TPEs), and 
the California Standards for the Teaching Profession (CSTP). 

• Direct the engagement of research and embedded fieldwork activities aligned to course context, 
Teaching Performance Expectations (TPE's), and California Standards for the Teaching Profession 
(CSTP). 

• Use questioning activities and teaching strategies that assist each teacher intern in reflecting on 
their own teaching lessons and broadening their own self-evaluation. 

• Participate in problem-solving and remain flexible in seeking solutions. 
• Communicate effective teaching strategies utilizing 21st Century methods focused on 

communication, collaboration, critical thinking and creativity. 
• Promote innovative, researched-based instructional strategies that can reach a wide variety of 

learners, as well as critical thinking and higher-level thinking skills. 
• Demonstrate and reflect knowledge of effective instructional practices in the classroom. 
• Demonstrate the effective use of multi-media and technology and how they interface with daily 

student instruction. 
• Communicate clearly in a timely manner and participate as a member of the team with cooperating 

professionals and teacher interns. 
• Regularly communicate with district and program administration, demonstrating respect for school 

expectations. 
• Demonstrate respect for cultural competency. 
• Value divergent thinking and professional opinions while providing feedback and discussion. 
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• Provide regular formal and informal observations of teacher interns in accordance of schedule over 
two-years. 

• Respond to email, phone calls, questions and other inquiries in a timely and professional manner. 
• Communicate areas of growth and concerns to the Instructor of Practicum Fieldwork & Supervision 

to keep them updated and involved in solutions. 
• Document plan of action/interventions used to assist each teacher intern on Individual Learning 

Plans and program observational templates. 
• Establish and maintain working relationship with the site administrator and support provider and 

build communication between the school and Teach Lake County. 
• Provide professional support and supervision for teacher interns based on level of need. 
• Monitor timelines, procedures and reporting requirements of Teach Lake County, including grade 

reports and deadlines, attendance record reports, and withdrawal deadlines. 
• Maintain professional competencies in areas of responsibility 
• Maintain contact with and participate in professional job-related organizations. 
• Follow the academic calendar and procedures as outlined in the Teach Lake County guidelines. 
• Be responsible for the security of assigned equipment, materials, and county office classrooms. 
• Perform related duties as assigned. 
 

Knowledge and Abilities:     

Knowledge of: 

• Teaching Performance Expectations (TPE's), Teaching Performance Assessment (TPA), California 
Standards for the Teaching Profession (CSTP), Commission Preconditions & Standards for Intern 
Programs, and Continuum of Teaching Practice (CTP). 

• California Content Standards and K-12 Frameworks. 
• Effective classroom management strategies. 
• Contemporary practices such as Trauma-Informed Instruction, Restorative Justice, the Maker 

Movement, and Equity in Education. 
• Principles, practices, methods and strategies applicable to observation protocol, innovative 

instruction, general curriculum, adult learning, and learning activities. 
• Effective teaching, mentoring, coaching, and learning-focused supervision strategies. 
• Integrated technologies, including, but not limited to GoToMeeting, Canvas LMS, Google Docs, 

Power Point, Keynote, learning applications for intern teachers. 
• Learning theory, curriculum and assessment, effective facilitation strategies and practices 

especially related to intern teacher support and supervision. 
• Principles and practices of organizational management, course design and development, and 

information processing. 
• 21st Century Skills including creativity, communication, collaboration, and critical thinking and 

the importance of integration with next generation students. 
• Diverse learning styles and cultural influences in learning. 
• Federal and state laws, codes, regulations and requirements pertaining to areas of assigned 

responsibility. 
 

 

Ability to:   
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• Inform intern teachers of their progress by promptly providing feedback and reflective dialogs 
aligned to classroom practices and fieldwork projects. 

• Respond promptly to requests of regional office staff. 
• Compile, administer, and complete documentation of support/supervision and embedded 

fieldwork activities that evaluate intern teacher progress. 
• Maintain confidentiality in all professional relationships. 
• Encourage the use of available research-based best practices, networking with colleagues, and 

other supportive services available to intern teachers. 
• Meet teacher interns on time in the assigned locations providing time for contact with intern 

teachers prior to and after each visitation. 
• Proficiently use computer applications, including Microsoft and Google Applications. 
• Follow Teach Lake County’s procedures related to grade reports and deadlines, attendance 

records, support and supervision logs, and other policies in place for intern teachers. 
• Express ideas and concepts clearly and concisely in both oral and written form; use language 

and medium appropriate to audience. 
• Establish and maintain cooperative and professional working relationships with individuals, 

groups, public and private agency personnel. 
• Analyze data and situation(s); render judgment, make decisions and solve problems efficiently 

and effectively. 
• Conceptualize new ideas and research-based approaches, integrating them into coursework. 
• Maintain and improve professional skills and knowledge. 
• Demonstrate a positive attitude, compassion and sense of humor. 
• Be a good listener- flexible and receptive to change. 

 

Education and Experience: 

Education:  Possession of a valid California Multiple Subject or Education Specialist Teaching 

Credential, as required. 

Experience:   

• Possession of an advanced Degree or equivalent from an accredited college or university is 
preferred. 

• Five (5) or more years of successful teaching experience, preferably in the content area of 
instruction. 

• Extensive experience facilitating a variety of instructional strategies and learning activities. 
• Experience teaching adult learners. 

 

Licenses and Other Requirements:  

• Possess a valid California driver's license and the availability of an automobile with the liability 
coverage required by the LCOE policy  

• Possess cleared current Tuberculosis (TB) Screening/Certification in accordance with California 
Education Code 

• Cleared background check through California Department of Justice (DOJ) and Federal Bureau of 
Investigation (FBI) prior to starting employment with the agency.  The agency also receives 
subsequent arrest information from DOJ if any penal code infractions occur.   
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Salary:  Certificated Other Salary Schedule, Hourly Rate of $75.00 per hour.   

Detailed salary schedules can be found on the Lake County Office of Education Website 

(www.lakecoe.org) under Human Resources.   

Working Conditions:     

Environment: The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job. 

• Normal office environment.  
• Travel to various district offices and school sites as needed. 
 

Physical, Environmental, and Mental Requirements:  The physical demands described here are 

representative of those that must be met by an employee to successfully perform the essential functions 

of this job.    

• Physical, mental and emotional stamina to perform the duties and responsibilities of the 
 position under sometimes stressful conditions, e 
• Manual dexterity enough to write, use telephone, business machines, operate an  automobile, e 
• Vision enough to read printed materials, e 
• Hearing enough to conduct in person and telephone conversations, e 
• Speaking ability in an understandable voice with enough volume to be heard in normal 
 conversational distance, on the telephone, and in addressing groups, e 
• Physical agility to push/pull, squat, twist, turn, bend, stoop, and to reach overhead, e 
• Physical mobility enough to move about the work environment (office, District, from `school or 
 home site to site), e 
• Drive an automobile and respond to emergency situations.  
• Physical strength enough to lift twenty-five (25) pounds, e 
• Physical stamina enough to sit for prolonged periods of time: e  
• Mental acuity to collect and interpret data, evaluate, reason, define problems, establish facts, draw 
 valid conclusions make valid judgments and decisions. e 
 (e) = essential 

Reasonable accommodations may be made to enable individuals with disability to perform the 

essential functions. Please contact Human Resources to request reasonable accommodations. 

Hazards:   

• Driving a vehicle on country roads, sometimes during adverse weather conditions. 
 

 

  

http://www.lakecoe.org/
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Position Title:  Instructor - Teacher Intern Program  

 

Job Summary: Plan, organize and provide instruction for a course in the “Teach Lake County (TLC)” 

Intern Program with the Lake County Office of Education; direct and monitor teaching/learning 

effectiveness in courses assigned by the TLC Coordinator and Director. 

 

Essential Duties:   

(Incumbents may perform any combination of the essential functions shown below.  The position description is not 

intended to be an exhaustive list of all the duties, knowledge, or abilities associated with this classification, but it is 

intended to accurately reflect the principal job elements.) 

 

• Teach specific course(s) in the “Teach Lake County” Intern Program. 
• Prepare, submit, and distribute syllabus which informs teacher interns in writing about course 

requirements as to assignments, course engagement/participate, fieldwork projects, attendance, 
and grading policies. 

• Utilize a variety of instructional strategies in order to engage teacher interns in the learning 
activities. 

• Compile administer and grade teacher intern assignments, fieldwork projects, quizzes and 
examinations and inform teacher interns of their progress. 

• Plan prepare and present relevant lessons that cater to the needs of teacher interns which build 
upon support and assessment procedures and embedded fieldwork activities. 

• Provide professional resources and support for teacher interns in specific course. 
• Monitor timelines, procedures and reporting requirements of Teach Lake County, including grade 

reports and deadlines, attendance record reports, and withdrawal deadlines. 
• Maintain professional competencies in areas of responsibility. 
• Maintain contact with and participate in professional job-related organizations. 
• Follow the academic calendar and procedures in the Teach Lake County guidelines. 
• Direct the engagement of research and embedded fieldwork activities aligned to course context, 

Teaching Performance Expectations (TPE’s), and California Standards for the Teaching Profession 
(CSTP). 

• Be responsible for the security of assigned equipment, materials, and county office classrooms. 
• Attend faculty meetings and trainings required of this position. 
• Perform related duties as assigned. 
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Knowledge and Abilities:     

 

Knowledge of: 

• California Standards for the Teaching Profession (CSTP), Commission Preconditions & Standards 
for Intern Programs, Continuum of Teaching Practice, and Teacher Performance Expectations 
(TPEs). 

• Principles, practices, methods and strategies applicable to instruction, general curriculum, adult 
learning, and learning activities. 

• Effective teacher, mentoring, coaching, and critical friend strategies. 
• Integrated technologies, including, but not limited to Go to Meeting, Canvas LMS, Google Docs, 

PowerPoint, Keynote, Zoom, and other learning applications. 
• Learning Theory, curriculum and assessment, effective facilitation strategies and practices 

especially related to intern teacher support. 
• Effective classroom management strategies for 21st Century teaching and learning.  
• Contemporary practices such as Trauma-Informed Instruction, Restorative Justice, the Maker 

Movement, and Equity in Education. 
• Principles and practices of organizational management, course design and development, and 

information processing. 
• Diverse learning styles and cultural influences in learning. 
• Federal and state laws, codes, regulations and requirements pertaining to areas of assigned 

responsibility. 
• Oral and written communication skills. 
• Interpersonal skills using tact, patience and courtesy. 
• Operation of a computer and assigned software. 
• Principles and techniques of using computers to perform a variety of tasks. 
• Standard English usage, spelling, grammar and punctuation.  
 

Ability to:   

• Work effectively as a member of a professional, instructional team. 
• Organize and distribute relevant course syllabus, informing students in writing about course 

requirements including assignments, embedded fieldwork, attendance requirements, and 
grading policies. 

• Inform intern teacher of their progress by promptly grading assignments, quizzes, and fieldwork 
projects. 

• Respond promptly to requests of regional office staff. 
• Compile, administer, and grade assignments and embedded fieldwork activities that evaluate 

intern teacher progress. 
• Maintain confidentiality in all professional relationships. 
• Encourage the use of available research-based best practices, networking with colleagues, and 

other supportive services available to intern teacher. 
• Meet all scheduled classes on time in the assigned locations providing time for contact with 

intern teachers prior to and after each session. 
• Follow the Teach Lake County procedures related to grade reports and deadlines, attendance 

records, support and supervision logs, and other policies in place for intern teachers. 



51 
 

• Express ideas and concepts clearly and concisely in both oral and written form; use language 
and medium appropriate to audience. 

• Establish and maintain cooperative and professional working relationships with individuals, 
groups, public and private agency personnel. 

• Analyze data and situation(s); render judgment, make decisions and solve problems efficiently 
and effectively. 

• Conceptualize new ideas and research-based approaches, integrating them into coursework. 
• Maintain and improve professional skills and knowledge. 
• Demonstrate a positive attitude, compassion and sense of humor. 
• Be a good listener. 
• Communicate clearly in written and spoken English. 
• Interpret, apply and explain rules, regulations, policies and procedures. 
• Establish and maintain cooperative and effective working relationships with others. 
• Operate a computer and assigned office equipment; understand and use computers in the 

everyday work setting. 
• Meet schedules and timelines. 
• Plan and organize work. 
• Establish and maintain cooperative working relationships with those contacted during 

performance of job duties. 
• Be flexible and receptive to change. 

 

Education and Experience: 

Education:  Possession of a valid California Multiple Subject or Education Specialist Teaching 

Credential, as required. 

Experience:   

• Five (5) or more years of successful teaching experience, preferably in the contact area of 
instruction. 

• Extensive experience facilitation a variety of instructional strategies and learning activities. 
• Experience teaching adult learners. 

 

Licenses and Other Requirements:  

• Possess a valid California driver's license and the availability of an automobile with the liability 
coverage required by the LCOE policy  

• Possess cleared current Tuberculosis (TB) Screening/Certification in accordance with California 
Education Code 

• Cleared background check through California Department of Justice (DOJ) and Federal Bureau of 
Investigation (FBI) prior to starting employment with the agency.  The agency also receives 
subsequent arrest information from DOJ if any penal code infractions occur.   

 

Salary:  Certificated Other Salary Schedule, Hourly Rate of $75.00 per hour.   

Detailed salary schedules can be found on the Lake County Office of Education Website 

(www.lakecoe.org) under Human Resources.   

http://www.lakecoe.org/
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Working Conditions:     

Environment: The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job. 

• Normal office environment.  
• Some travel to various district offices and school sites as needed. 
 

Physical, Environmental, and Mental Requirements:  The physical demands described here are 

representative of those that must be met by an employee to successfully perform the essential functions 

of this job.    

• Physical, mental and emotional stamina to perform the duties and responsibilities of the 
 position under sometimes stressful conditions, e 
• Manual dexterity enough to write, use telephone, business machines, and operate an 
 automobile, e 
• Vision enough to read printed materials, e 
• Hearing enough to conduct in person and telephone conversations, e 
• Speaking ability in an understandable voice with enough volume to be heard in normal 
 conversational distance, on the telephone, and in addressing groups, e 
• Physical agility to push/pull, squat, twist, turn, bend, stoop, and to reach overhead, e 
• Physical mobility enough to move about the work environment (office, District, from school or home 
 site to site), e 
• Drive an automobile and respond to emergency situations.  
• Physical strength enough to lift twenty-five (25) pounds, e 
• Physical stamina enough to sit for prolonged periods of time: e  
• Mental acuity to collect and interpret data, evaluate, reason, define problems, establish facts, draw 
 Valid conclusions make valid judgments and decisions. e 
 (e) = essential 

 

Reasonable accommodations may be made to enable individuals with disability to perform the 

essential functions. Please contact Human Resources to request reasonable accommodations. 

 

Hazards:   

• Driving a vehicle on country roads, sometimes during adverse weather conditions. 
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SPECIFICALLY DESIGNED ACADEMIC INSTRUCTION IN ENGLISH (SDAIE) YEAR 1 OBSERVATION FORM 

Observable Practices 

Date(s) 

Observed 

(mm/dd/yy) 

Evidence  

Checking for Comprehension 

● Finds out if understanding has been achieved. 
● Employs specific interactive activities 
● Allows for multiple ways to show 

understanding. 

                      

Monitoring/Assessing 

● Assess on an on-going basis (multiple 
intelligences). 

● Observes student behaviors and language. 
● Collects students’ work samples (products, 

audiotapes, and writing). 

            

Questioning 

● Ask questions that are open-ended/referential. 
● Asks questions that have multiple possible 

responses. 
● Encourages students to question each other. 
● Engages students in collaborative activities. 

 

            

Adjusting Speech Register 

● Addresses students with English learners in 
mind. 

● Faces students when speaking. 
● Incorporates non-verbal behaviors to support 

verbal presentation. 
● Enunciates clearly, highlights key words. 
● Allows for more pause time in answering 

questions. 
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Observable Practices 

Date(s) 

Observed 

(mm/dd/yy) 

Evidence  

Orchestrating All Modalities of Learning 

● Activates all senses in the learning process. 
● Provides hands-on activities. 
● Supports auditory learning with visual and 

kinesthetic experience. 

                 

Interacting (T/S, S/S, S/M, S/Self) 

● Engages students in interactions for 
negotiating and meaning. 

● Provides opportunities for all kinds of 
interactions. 

            

Modeling 

● Gives clear example of expectations. 
● Shows a finished product (student work). 
● Performs a mini demonstration. 

            

Bridging 

● Weaves to existing schema. 
● Engages students in “into” activities. 
● Builds on prior knowledge/experience. 

            

Contextualizing 

● Provides a rich environment to explore 
concept(s). 

● Uses concrete references (pictures, realia). 
● Elaborates through synonyms, antonyms, 

metaphors, analogies, anecdotes, descriptions, 
and storytelling. 

● Engages students in collaborative activities. 
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Observable Practices 

Date(s) 

Observed 

(mm/dd/yy) 

Evidence  

Building Schema 

● Presents a skeletal framework to build new 
information. 

● Provides advanced organizers for direct 
teaching. 

● Presents new information with graphic 
organizers. 
 

            

Reframing 

● Guides re-visitation of material with a 
meaningful collaborative activity. 

● Teaches same concept in different context. 
● Students transform narrative into graphic (art). 
● Students transform text into skit, letter to 

editor, etc. 
 

            

Developing Metacognition 

● Teaches strategies for learner autonomy. 
● Debriefs process of learning. 
● Discusses implications of strategies for future 

learning. 
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CLASSROOM OBSERVATION LOG 

(A Collaborative Document) 

 

Intern Name: Formal Observation #: 

Field Supervisor: Date (mm/dd/yy):                                                 Time: 

Cohort (MS1, MS2, ES1, ES2): Semester (1, 2, 3, 4): 

 

Primary Learning Objective: 

 

Observations of the Teacher/Students: TPE Addressed and Comments/Questions: 

What’s Working/Strengths: Concerns and Challenges/Next Steps: 
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Reading Inventory Year 2 Observation Form 

 

Intern Name:  

Field Supervisor: Cohort (MS1, MS2, ES1, ES2): 

 

Supervisors observe a minimum of two (2) strategies from at least 4 categories, totaling 8. 

OBSERVATION 

CATEGORY 
READING STRATEGIES 

DATE 

(MM/DD/YY) 
EVIDENCE 

Alphabet 

Recognition/ 

Phonological 

Awareness 

Alphabetic Principle             

Elkonin Boxes             

Sound/Letter Recognition             

Phonological Awareness             

Phoneme Blending              

Phoneme Segmentation             

Other (Specify)             

Word 

Recognition/Phonics 

Systematic Phonics Lesson             

Making Words             

Dictation             

Structural Analysis             

Word Sorts             

Etymology/Word Parts             

Other (Specify)             

Fluency Teacher Read Aloud             

Reader’s Theater             

Guided Reading             

Paired Reading             

Echo Reading              

Repeated Reading              

Choral Reading             

Running Records             

Audio-Assisted Reading             

Other (Specify)             
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OBSERVATION 

CATEGORY 
READING STRATEGIES 

DATE 

(MM/DD/YY) 
EVIDENCE 

Vocabulary-Building Context Clues             

Interactive Cloze             

Structural Analysis             

Word Maps             

Dictionary Skills for Building Language             

Semantic Mapping             

CSSD/CSSR (Context, Structure, Sound, 

Dictionary/Reference) 
            

List-Group-Label             

VSS (Vocabulary Self-Collection Strategy)             

Denotation/Connotation             

Vocabulary Notebook             

Word Wall             

Other (Specify) 

 

            

Comprehension DRTA (Directed Reading-Thinking Activity)             

GMA (Group Mapping Activity) / Graphic Organizer             

Preview Text             

Summarize / Paraphrase             

QAR – Questioning-Answer-Relationship  
(4 types of questions) 

            

Think Aloud             

Prior Knowledge Activation             

Prediction             

Visuals Walk (“read the pictures”)             

Phrased Reading             

Other (specify) 
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OBSERVATION 

CATEGORY 
READING STRATEGIES 

DATE 

(MM/DD/YY) 
EVIDENCE 

Reading Across the 

Curriculum 

 

TRPC (Think, Read, Predict, Connect)             

KWL (What You Know, Want to Know, Have 

Learned) 

            

PLAN (Predict, Locate, Add, Note)             

Reading Guides             

Reading Response Groups             

SQ3R (Survey, Question, Read, Recite, Review)             

QTA (Questioning the Author)             

REAP (Read, encode into your own words, 

Annotate, Ponder) 
            

Other (Specify) 
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 Teach Lake County Intern Program 

INDIVIDUAL LEARNING PLAN (ILP) 

 

Intern Name: _____________________________________     Date (mm/dd/yy): __________ 
 
Practicum Supervisor:   _____________________      Semester (1,2,3,4):  ----------------- 
 
Cohort (MS1, MS2, ES1, ES2):  _________________________________________________ 
 

ASSESSMENT 
After reflection on your teaching using the Intern Performance Appraisal (IPA), 

record below what you perceive to be your TPE strength(s) and TPE area(s) for professional growth. 
Please cite specific examples for each “checked” TPE and include the Element if applicable. 

Area(s) of Strength 

Area(s) of Strength (check all TPEs that apply):  

☐ TPE 1; Element (if applicable):          ☐ TPE 4; Element (if applicable):       

☐ TPE 2; Element (if applicable):          ☐ TPE 5; Element (if applicable):       

☐ TPE 3; Element (if applicable):          ☐ TPE 6; Element (if applicable):       

Provide specific example(s) for each TPE checked above: 
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Area(s) for Professional Growth 

Area(s) for Growth (check all TPEs that apply):  

☐ TPE 1; Element (if applicable):          ☐ TPE 4; Element (if applicable):       

☐ TPE 2; Element (if applicable):          ☐ TPE 5; Element (if applicable):       

☐ TPE 3; Element (if applicable):          ☐ TPE 6; Element (if applicable):       

Provide specific example(s) for each TPE checked above: 

 

 

 

 

 

           

 

 

PROFESSIONAL GOAL 

TPE FOCUS 
Choose a TPE Focus for your SMART Goal.   

TPE Focus: 

☐ TPE 1; Element (if applicable):          ☐ TPE 4; Element (if applicable):       

☐ TPE 2; Element (if applicable):          ☐ TPE 5; Element (if applicable):       

☐ TPE 3; Element (if applicable):          ☐ TPE 6; Element (if applicable):       
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SMART GOAL 
S (Specific), M (Measurable), A (Achievable), R (Results Focused), T (Time-bound) 

Based on TPE Focus checked above, develop a SMART goal you would like to accomplish by the end of the semester. 
All components of SMART must be included within the goal. 

SMART Goal: 

 

 

      

 

 

 

PLAN 

ACTION: What will you do to meet your goal? 

 

 

 

      

EVIDENCE: What will document your growth? 

      

EXPECTED STUDENT OUTCOMES 

As you achieve your goal, what outcomes do you anticipate for your students? 
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MISSION: 

Lake County Office of Education educational programs will prepare effective, innovative, and 

reflective teachers able to meet the diverse educational needs of the TK-12 students of 

California as well as address the unique challenges faced by students in the districts of Lake 

County. 
 
 

VISION: 

Lake County Office of Education is developing an appropriate, well-articulated, sequence of 

educational experiences that will meet a wide range of teachers’ needs. Leaders in LCOE and its 

partner districts are striving to recruit, prepare, and retain the most effective, innovative 

educators in order to will provide exceptional learning experiences for all students. The 

proposed intern programs will fit into this sequence by providing appropriate professional 

development experiences to prepare educators to: 

• create effective learning environments that meet the needs of the full range of California 

TK-12 students; 

• effectively teach California’s adopted state standards and frameworks; 

• meet the diverse emotional and instructional needs of students in California; 

• understand and meet the unique educational and emotional needs of students who have 

adverse traumatic experiences; 

• engage in a goal of continuous, lifelong learning; and 

• earn the preliminary level teaching credential as an important part of the California 

Learning to Teach System. 
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Intern Program-at-a-Glance 

  

  

  
Preservice  

February-

May  

(Spring  

Preservice)  

  

June-

August  

(Summer  

Preservice)  

  

● 
● 

● 
● 
● 
● 

Attend an Informational Meeting (Advisement 1)  

Apply to Yolo-Solano Center for Teacher Credentialing Intern Program for Pre-
Service Coursework  
Attend the Pre-Service Intern Teacher Orientation Meeting (Advisement 2)   

Hold a Bachelor degree (official transcript required)  

Pass Basic Skills Requirements Test (for most this will be the CBEST) Obtain 

a Certificate of Clearance from CTC  

● Complete Pre-service Coursework  

 ● Pass the California Subject Exam for Teachers (CSET)  

 ● Complete Mandated Requirements: US Constitutions and TB Test  

● Apply for and obtain a teaching position at a school within a participating district  

 ● Complete all Pre-service requirements to be Intern Eligible  

 ● Apply and enroll in Intern Program  

  

  

  

 
Two-Year Intern Program  

Sept-

Dec  

SEMESTER ONE:  

● Begin employment as a full-time or part-time (.5 FTE), paid teacher of record  

● Attend Year 1 Intern Program Orientation Meeting  (Advisement 3)  

● Begin first semester of coursework  

● Meet regularly with District assigned Support Provider   

● Meet regularly with assigned Field Supervisor  

Jan-

May  

SEMESTER TWO:   

● Begin second semester of coursework  

● Meet regularly with District assigned Support Provider   

● Meet regularly with assigned Field Supervisor  

● Successfully pass the Reading Instruction Competence Assessment (RICA)   

June-

Aug  
SUMMER BREAK  
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Sept-

Dec  
SEMESTER THREE:  

● Begin second year as a full-time or part-time (.5 FTE), paid teacher of record  

● Attend Year 2 Intern Program Orientation Meeting  

● Begin third semester of coursework  

● Meet regularly with District assigned Support Provider   

● Meet regularly with assigned Field Supervisor  

Jan-

June  

SEMESTER FOUR:  

● Begin final semester of coursework  

● Meet regularly with District assigned Support Provider   

● Meet regularly with assigned Field Supervisor  

● Successfully pass the Teaching Performance Assessment (TPA) ( Single 

Subject/Multiple Subject Credentials only)  

● Complete all Intern Program requirements as well as required tests and 

certifications  

  Note:  Interns begin the program as a cohort.  It is strongly recommended that Intern Teachers complete  

the program with their cohort, as the cohort is community that is an essential source of support.  
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Kelseyville Unified School District 

Contact Person: Dave McQueen, Superintendent 
 
 
 
 
 
 

Middletown Unified School District 

Contact Person: Catherine Stone, Superintendent 

Konocti Unified School District 

Contact Person: Tom Hoskins, Director 
 
 
 
 
 
 

Upper Lake Unified School District 

Contact Person: Dr. Giovanni Annous, Superintendent 

Lakeport Unified School District 
Contact Person: April Leiferman, Superintendent 
 
 
 
 
 
 

Lucerne Elementary School District 

Contact Person: Mike Brown, Principal/Superinten
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NONDISCRIMINATION IN TEACHER PREPARATION PROGRAMS 

The Lake County Board of Education and Lake County Superintendent of Schools is determined to provide 

participants in all teacher preparation programs sponsored by the Lake County Office of Education a safe, 

positive environment where they are assured of full and equal employment access and opportunities, 

protection from harassment or intimidation, and freedom from any fear of reprisal or retribution for asserting 

their rights in accordance with law.  This policy shall apply to all program candidates, interns, program leaders, 

volunteers, instructional and support personnel. 

No program participant involved with a Lake County Office of Education sponsored teacher preparation 

program shall be discriminated against or harassed by any coworker, supervisor, manager, or other person with 

whom the employee comes in contact in the course of employment or program participation, on the basis of 

the participant’s actual or perceived race, religious creed, color, national origin, ancestry, age, marital status, 

pregnancy, physical or mental disability, medical condition, genetic information, military and veteran status, 

gender, gender identify, gender expression, sex, or sexual orientation or his/her association with a person or 

group with one or more of these actual or perceived characteristics. 

Discrimination in employment or program participation based on the characteristics listed above is prohibited 

in all areas of employment and in all related program practices, including the following: 

1. Discrimination in hiring, program admission, advisement, and other privileges of program participation. 

2. Taking of an adverse employment or program participation action, such as termination or denial of 

program completion, job assignment, or training. 

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to adversely 

affect an employee’s or program participant’s opportunities to succeed, or that has the purpose or 

effect of unreasonably interfering with the individual’s work performance, program participation or 

creating an intimidating, hostile, or offensive work environment. 

4. Actions and practices identified as unlawful or discriminatory such as: 

a. Sex discrimination based on an employee or program participant’s pregnancy, childbirth, 

breastfeeding, or any related medical condition or on an employee or program participant’s 

gender, gender expression, or gender identity, including transgender status 

b. Religious creed discrimination based on an employee or program participant’s religious belief 

or observance, including his/her religious dress or grooming practices, or based on the Lake 

County Office of Education’s failure or refusal to use reasonable means to accommodate an 

employee or program participant’s religious belief, observance, or practice which conflicts with 

an employment or program requirement 

c. Disability discrimination based on a Lake County Office of Education requirement for a medical 

or psychological examination of a job applicant or program admission candidate, or an inquiry 

into whether a job applicant or program admission candidate has a mental or physical disability 

or a medical condition or as to the severity of any such disability or condition, without the 

showing of a job or program related need or business necessity 

d. Disability discrimination based on the Lake County Office of Education’s failure to make 

reasonable accommodation for the known physical or mental disability of an employee or 
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program participant  or to engage in a timely, good faith, interactive process with an employee 

or program participant, to determine effective reasonable accommodations for the employee, 

when he/she has requested reasonable accommodation for a known physical or mental 

disability or medical condition. 

 

The Lake County Superintendent of Schools prohibits retaliation against any employee or program participant 

who opposes any discriminatory employment practice by the Lake County Office of Education or county 

sponsored teacher education program leader. 
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Intern Program Requirements  

To participate in the Teach Lake County Intern Teacher Program, sponsored by the Lake County Office of 

Education, eligible intern teachers must meet the requirements listed below. These requirements are set by 

the Commission on Teacher Credentialing (CTC).  

  Attend an Advisement Meeting to learn about the program, determine eligibility, and 
create an action plan. (Advisement occurs at the beginning of the Intern Program)  

  Hold a Bachelor degree (official transcripts are required) Reference: Education Code 
Sections 44325, 44326, 44453.  

  Successfully pass a Basic Skills Requirement Test -for most people, this will be the  
California Basic Educational Skills Test (CBEST) Reference: Education Code Section  
44325  

https://www.ctcexams.nesinc.com/PageView.aspx?f=GEN AboutCBEST.html  

  Complete the Intern Program Pre-service coursework to be considered for a District 
Intern Credential. Preservice consists of a minimum 120 hours of coursework.  

  Complete Subject Matter Competence -for most people, this will be the California 
Subject Matter Examination for Teachers (CSET).  

http://www.ctcexams.nesinc.com/PageView.aspx?f=GEN AboutCSET.html  

 Complete the U.S. Constitution Requirement (exam or class). For more information click here.  

 Provide receipt of your Certificate of Clearance from CTC (fingerprinting). 

https://www.ctc.ca.gov/docs/default-source/leaflets/c1900.pdf?sfvrsn=b6bd8b52 0  

 Provide verification of an offer of employment as "Teacher of Record" from a participating district. 

(Employment must be at least .5 FTE in the established credential area only and not as an aide, substitute).  

Candidates are required to complete infant, child and adult cardiopulmonary resuscitation (CPR) certification 

that meets the criteria of the American Heart Association or the American Red Cross and provide proof of 

completion to the Teach Lake County Intern Program for their preliminary credential.  

Please note: As of January 1, 2018, California Education Code Sections 44225 and 44259 were changed to allow 

a bachelor's degree in education for candidates seeking the multiple subject credential (Chapter 123, Statutes of 

2017). The new law did not change the prohibition of an education major for other credentials. Candidates 

seeking an Education Specialist who hold a  

Professional Education degree as their primary Bachelor's degree are NOT eligible for the Intern Program as per 

CTC requirements. Click Here for more information on District Intern Credential Requirements.  

Click here for more information about District Intern Credential Requirements from the CTC.  

https://www.ctc.ca.gov/docs/default-source/leaflets/c1707b.pdf?sfvrsn=e0d3a84d 2  
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U.S. Constitution Requirement   

The U.S. Constitution Exam is required to become an intern.  

You can meet the requirement in one of the four ways listed below:  

1. If you graduated from a CSU campus, you have already met this requirement.  

2. Show evidence on your official transcript of having taken a course in U.S. government or politics. An AP 

government course counts if it appears on your college transcript showing 2 or more units credit. The 

UC Davis course equivalency site gives good information on what courses are approved or rejected for 

fulfilling this requirement in colleges or universities across California. 

http://courses.teach.ucdavis.edu/requirements/u-s-constitution  

3. Complete a course (two semester units or three-quarter units) in the provisions and principles of the 

United States Constitution.  

4. Pass an examination in the subject given by a regionally accredited community college, college, or 

university. Here is NDNU Online Exam page. http://www.usconstitutionexam.com/  

  

http://www.usconstitutionexam.com/
http://www.usconstitutionexam.com/
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Teach Lake County Intern Program 

Grievance Process Flowchart 

 
 

Step 1: Informal Complaint Process 

The Teach Lake County candidate discusses the issue with the Program Coordinator. If the complaint 

involves the Program Coordinator, the Deputy Superintendent can fulfill this step. Formal complaint procedures 

shall not be initiated until the candidate has first attempted to resolve the matter informally. 
 

Step 2: Formal Written Complaint 

• The complainant may file a written complaint with the Program Coordinator within 30 days of the act 

• or event; if the Deputy Superintendent was involved in Step 1, the Deputy 
Superintendent will complete this Step 2.  

• Within 10 working days of receipt of the complaint, the Program Coordinator/Deputy 

Superintendent shall investigate and meet with the complainant.   

• Within five working days after the meeting, the Program Coordinator/Deputy Superintendent prepares a 

writes a written report. 

 

 

 

Step 3:  County Office Level Appeal 

• If the complaint is not resolved at Step 2, the complainant may file a written complaint with the Deputy 

Superintendent within five working days of receiving the written response from the Program 

Coordinator. 

• Within ten working days of receiving the complaint, the Deputy Superintendent shall investigate and 

meet with the complainant to resolve the complaint 

• Within five working days after meeting, the Deputy Superintendent prepares and sends a written 

response. 

 

 

 
Step 4: Appeal to the Director of Human Resources and Operations 

• If the complaint is not resolved at Step 3, the complainant may file a written appeal to the Director of 
Human Resources and Operations within five working days of receiving the Deputy Superintendent’s 
response 

• All information presented at Steps 1, 2, and 3 shall be included in the written appeal 
• The Deputy Superintendent will submit a written report describing attempts to resolve the complaint 
• The Director of Human Resources and Operations may uphold the findings of the Deputy 

Superintendent or may hear the complainant at a dedicated meeting 
• The Director of Human Resources decides within thirty days of the hearing and shall send the decision 

to all concerned parties 
• The decision of the Director of Human Resources shall be final. 

 
  
 

•    
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Teach Lake County Intern Program 

Candidate Grievance Procedures 

Candidate Informal Complaint Process 
 
Step 1: Candidate Informal Complaint 
Every effort should be made to resolve a complaint at the earliest possible stage. Prior to 

instituting a formal, written complaint, the program candidate shall first make an appointment 

to discuss the issue with the Intern Program Coordinator. When the grievance is against the 

Program Coordinator, the candidate may meet directly with the Deputy Superintendent of Educational 
Services at Step 1. Formal complaint procedures shall not be initiated until the candidate has first 

attempted to resolve the matter informally. 
 

Candidate Formal Complaint Process 

Step 2: Candidate Formal Written Complaint 

If the matter cannot be resolved through the informal process, then the complainant may file a 

written complaint with the Intern Program Coordinator within 30 days of the act or event, 

which is the subject of the complaint. If Step 1 was conducted with the Deputy Superintendent, then 

the Deputy Superintendent will be responsible for completing Step 2 of this process. If the participant 

fails to file a written complaint within 30 days, the complaint shall be considered settled based 

on the answer given during the Informal Complaint Process. Within 10 working days of receipt 

of the complaint, the Intern Program Coordinator or Deputy Superintendent shall conduct any 

necessary investigation and meet with the complainant to resolve the complaint. Within five 

working days after the meeting, the coordinator shall prepare and send a written response to 

the complainant. 
 
Step 3: County Office Level Appeal 
If a complaint has not been satisfactorily resolved at Step 2, the complainant may file a written complaint with 

the Deputy Superintendent of Educational Services within five working days of receiving the written response 

from the Intern Program Coordinator.  The complainant shall include all information presented to the 

coordinator at Step 2.  Within 10 working days of receiving the complaint, the Deputy Superintendent shall 

conduct any necessary investigation, including the review of the investigation and written response by the 

Intern Program Coordinator at Step 2.  The Deputy Superintendent shall meet with the complainant to resolve 

the complaint.  Within five working days after meeting, the Deputy Superintendent prepares and sends a 

written response to the complainant. 

Step 4: Appeal to the Deputy Superintendent of Educational Services 

If a complaint has not been satisfactorily resolved at Step 3, the complainant may file a written 

appeal to the Director of Human Resources and Operations within five working 

days of receiving the response from the Deputy Superintendent of Educational Services. All 

information presented at Steps 1, 2, and 3 shall be included with the appeal, and the Deputy 

Superintendent will submit a written report, describing the previous attempts to resolve the complaint.  
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The Director of Human resources may uphold the findings of the Deputy Superintendent without hearing the 

complaint or may hear the complaint at a dedicated meeting.  The Director of Human Resources shall decide 

within 30 days of the hearing and shall send the written decision to all concerned parties.  The decision of the 

Director of Human resources shall be final. 
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Program Extension Policy 

 

If an intern candidate does not complete the program requirements during the expected term of the 

program, an extension of the program may be requested.  

 

5. The intern candidate completes the application for program extension and submits the 

application to the Program Coordinator.  The application includes the reason why the program 

was not completed.  Possible reasons are listed below: 

a. The candidate has had an interruption of the year of service and supported eligibility 

due to severe medical or health reasons. (Severe health issue is defined as under a 

doctor’s care and precluded from working.)  

b. The candidate must stop working during the year to care for an immediate family 

member who is under a doctor’s care. (Immediate family is defined by the candidate’s 

district of employment.) 

c. The candidate can verify that a sincere effort was made but, through no fault of his or 

her own, extreme, and unforeseen circumstances prevented the completion of 

program requirements. 

 

6. The Program Coordinator reviews the application and if the request is warranted, the Program 

Coordinator schedules a meeting to develop a plan for completing the program. 

 

7. The Curriculum and Instruction Director, the Program Coordinator and the candidate meet to 

develop a detailed plan for completing the program.  The plan will include activities, 

assignments, support needed, timeline for completion and potential costs of the extended 

program. 

 

8.  The Program Coordinator monitors the candidate’s progress on the extended program 

completion plan.  If necessary, the committee that developed the plan meet again to review 

the progress and revise the plan if needed.  
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Teach Lake County Teach-out Plan 

Advisement Document 
 
Candidate Name ___________________________ 
 

Year in the Program __________________ 
 

 

Program Requirements Completed: 

Program Leader Name _______________ 
 

Date of Advisement ______________

 
 
 
 
 
 
 
 
 
 

 
Program Requirements Remaining: 
 
 
 
 
 
 
 
 
 
 
 

 
Plan for Completing Program Requirements: 
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Estimated date of completion: __________________________ 
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Teach Lake County Teacher Development Training  

Part 1: Intensive Summer Institute  

Time: 40 hours  

Topics: Foundational Classroom Management Strategies, Foundational Instructional Practices, Basic 

English Learner Strategies, Trauma Informed Practices, Introduction to the CCSS, Reflection and Mindset 

for Teachers, and Lesson Planning  

Texts: Teach Like a Champion (LeMov), The Classroom Management Book (Wong)  

Part 2: 120-Hour Pre-Service Coursework  

Classroom Management  

Time: 2 units, 10 meetings  

Texts: Teach Like a Champion (LeMov), The Classroom Management Book (Wong) Course 

Description:  

This pre-service course focuses on classroom management, environment, and the importance of 

establishing a physically, socially, and emotionally safe environment where interventions are positive, 

proactive, and respectful. The course will be split into two groups, one for education specialists and one 

for multiple subjects. Education Specialists will receive specific instruction about establishing and 

maintaining a positive classroom environment within the special education classroom. Trauma and 

poverty informed instruction will be infused throughout the course as a foundational understanding for 

managing behaviors, building relationships, and creating a calm learning environment. Use of common 

web-based tools and resources to meet the diverse learning needs of students will be integrated 

throughout the course, including specific instructional strategies to increase English Learner's access to 

the core curriculum.  

Developing as a Reflective Practitioner  

Time: 1 unit, 5 meetings  

Texts: Mindset (Dweck)  

Course Description: This pre-service course focuses on an introduction to the California Teaching 

Performance Expectations (TPEs) and the California Standards for the Teaching Profession (CSTP), which 
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provides the guide for teacher expectations in 21St-century classrooms. Candidates examine their own 

experiences as learners and explore how those experiences affect their beliefs as teachers. Candidates 

focus on the complexity of teaching and meeting the needs of a variety of learners. Teachers will learn 

about growth mindset and tools for reflection. English Learner, trauma and poverty informed instruction 

will be infused throughout the course.  

How the Brain Learns  

Time: 1 unit, 5 meetings  

Text: How the Brain Learns (Sousa)  

Course Description: This course is designed to enhance a participant's knowledge of brain research and 

its implications for teaching. The following themes will be explored: brain development, information 

processing, memory, and retention, transferring learning, critical thinking, and research about second 

language acquisition. Participants in this course will explore ways to design brain friendly and effective 

classrooms and teaching strategies using research-based findings and discoveries. This course prepares 

teachers by providing them with the essential elements needed to translate the biology of brain-based 

learning from theory into classroom practice. Trauma and poverty informed instruction will be weaved 

throughout the course to examine trauma and poverty's effects on brain development. Use of common 

web-based tools and resources to meet the diverse learning needs of students will be integrated 

throughout the course.  

Introduction to Curriculum Instruction and Assessment  

Time: 2 Units, 10 Meetings  

Text: Universal Design for Learning and/or Understanding by Design (tba)  

Course Description: This pre-service course introduces candidates to the process of curricular planning, 

teaching, assessing, and analyzing student work to guide instruction for both short-term and long-term 

instructional goals, using CA Academic Content Standards. By the end of the course, candidates will have 

a better understanding of the assessment process, how assessments are part of the instructional 

process, how to monitor a student's current level of understanding, multiple ways to assess a student, 

and how to make sure assessments are culturally sensitive/fair. The course will be split into two groups, 

one for education specialists and one for multiple subjects. Education specialists will receive instruction 

regarding common assessments used with special education students, how to use assessment results in 

the writing of IEPs, and how these results should guide instructional planning. Trauma and poverty 

informed instruction will be weaved throughout the course to examine trauma and poverty’s effects on 

learning and curricular design. This course will include samples of how to embed English Learner 

strategies into classroom instruction. Candidates will also learn the connection between engaging, 

developmentally appropriate instruction and classroom management. Use of common web-based tools 

and resources to meet the diverse learning needs of students will be integrated throughout the course. 

Teaching Reading and Language Arts  

Time: 2 units, 10 meetings  

Text: The Reading Strategies Book, The Writing Strategies Book  
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Course Description: This pre-service course provides candidates with an introduction to the 

developmental stages of literacy, practices in a comprehensive literacy program, how to develop a 

literacy program and an understanding of the literacy challenges for English Learners and how to address 

them. Candidates will examine the five reading and language arts themes in the CA ELD/ELA Framework 

and understand the educator's responsibility to ensure all students become broadly literate. Use of 

common web-based tools and resources to meet the diverse learning needs of students will be 

integrated throughout the course.    
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District Letterhead  

To Whom It May Concern:  

(Insert name of School District) has hired the following individual for the 2019-2020 school year:  

Name:  

Position:  

Credential Required:  

School Site/Location:  

Start Date:  

DOJ Date:  

FTE:  
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Teach Lake County Intern Program Early Completion Option  
(Does not apply to an Education Specialist Intern Program)  

All intern programs must make available to candidates who qualify for the option the opportunity 

to choose an early program completion option, culminating in a five-year preliminary teaching 

credential. This option is available to interns who meet the following requirements:  

 Pass a written assessment adopted by the California Commission on Teacher Credentialing, the National 

Evaluation Series Assessment of Professional Knowledge Elementary (Test code 051) for Multiple Subject 

candidates, that assesses knowledge of teaching foundations as well as all the following:  

a. Human development as it relates to teaching and learning aligned with the state content 

and performance standards for K-12 students   

b. Techniques to address learning differences, including working with students with special 

needs   

c. Techniques to address working with English learners to provide access to the curriculum  

d. Reading instruction in accordance with state standards   

e. Assessment of student progress based on the state content and performance standards  

f. Classroom management techniques   

g. Methods of teaching the subject fields  

h. Overview of the National Evaluation Series Multiple Subject assessment, links to the 

candidate study guide, and other materials, and to register for the assessment: 

http://www.nestest.com/TestView.aspx?f=HTML FRAG/NT051 TestPage.html.  

  

 Pass the teaching performance assessment. This assessment may be taken only one time by an intern 

participating in the early completion option. It must be passed in the first year of the program.  

  

 Pass the Reading Instruction Competence Assessment (RICA)  

  

  

 Meet the requirements for teacher fitness. For more information:  

https://www.ctc.ca.gov/docs/defa ult-source/educator- 

discipline/files/pfqinformation.pdf?sfvrsn=7d2c1ddb 0  

  

An intern who chooses the early completion option but is not successful in passing the assessment may 

complete his or her full internship program.  
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Teach Lake County 
Scope and Sequence  
Multiple Subject 
 

S1 S2 S3 S4 
• TPA Intro (.5) 

• Management + RJ (2) 

• Diverse Learners (sped 
cultural/linguistic, gifted) 
(1) 

• Cognitive Development (1) 

• Lesson Design w/ 
Differentiation for All 
Learners (1) 

 

• Fieldwork #1 (1) 
 
Total 6.5 

• TPA (1) 

• Beginning Reading + RICA 
(2) 

• Math (2) 

• Assessment (1) 

• ELD (1) 
 
 
 
 

• Fieldwork #2 (1) 
 
Total 8 

• TPA 2 (1) 

• Academic Language (1) 

• ELA/Writing (2) 

• Science (1) 

• Technology (1) 
 
 
 
 

• Fieldwork #3 (1) 
 
Total 7 

• PE/Health (1) 

• Visual/Performing Arts (1) 

• Social Studies/History (1) 

• Integrated Instruction (1) 

• Educational Trends + 
Ethics (1) 

 
 
 

• Fieldwork #4 (1) 
 
Total 6 
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Teach Lake County 
Scope and Sequence  
Mild/Moderate 
 

S1 S2 S3 S4 
• Positive Behavior 

Management (2) 

• IEPs (2)  

• Diverse Learners (sped 
cultural/linguistic, gifted) 
(1) 

• Assessment (1) 

• Lesson Design in SpEd (1) 
 

• Fieldwork #1 (1) 
 
Total 8 

• Beginning Reading + RICA 
(2) 

• Math (2) 

• SpEd Law (1) 

• Typical/Atypical 
Development (1) 

• ELD (1) 
 
 

• Fieldwork #2 (1) 
 
Total 8 

• Academic Language (1) 

• ELA/Writing (2) 

• Technology (1) 

• Autism (Programming and 
Strategies (1) 

• Collaboration (Skills and 
Communication) (1) 

 

• Fieldwork #3 (1) 
 
Total 7 

• Autism Disorders (in 
depth) (2) 

• Health, Movement, 
Mobility (1) 

• Educational Trends + 
Ethics (1) 

• Adaptive Technology (1) 
 

• Fieldwork #4 (1) 
 
Total 6 
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CTC Program Standards 6 – Preliminary Programs: 
Induction Individual Development Plan (IDP): Before exiting the preliminary program, candidates, district-employed supervisors, and program supervisors 
collaborate on an IDP consisting of recommendations for professional development and growth in the candidate’s clear program. The plan is a portable document 
archived by the preliminary program and provided to the candidate for transmission to the clear/induction program. 
 

Intern Name:       Date (mm/dd/yy):       

Cohort (i.e. MS1, SS1, ES!, 

ES2,):       Practicum Supervisor:       

 ☐ Multiple Subject                
  

This document is to be used by the participating Teacher Candidate/Intern as a bridge from the teacher preparation program to an Induction Program. 
Upon completion of the form, one copy is to be turned into the Teach Lake County Program and one copy the teacher will use for planning the Induction 
experience with an Induction program and Mentor. Candidates/Interns assess their strengths and areas for professional growth regarding the Teacher 
Performance Expectations (TPE) using formal and informal assessments such as the Intern Performance Appraisal (IPA), Mentor observations, and/or 
fieldwork documents. 

 TPE Domain TPE Strengths TPE Areas for Professional Growth 

TPE 1  
Engaging and Supporting All 
Students in Learning 

     
 
 
 
  

      

TPE 2  
Creating and Maintaining 
Effective Environments for 
Student Learning 

  
 
 
 
     

      

TPE 3 
Understanding and 
Organizing Subject Matter for 
Student Learning 

  
 
 
 
     

      

TPE 4  
Planning Instruction and 
Designing Learning 
Experiences for All Students 
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TPE 5 
Assessing Student Learning 

   
 
 
 
    

      

TPE 6 
Developing as a Professional 
Educator 

  
 
 
 
     

      

 
 

Future Professional Development (TPE 6): 

      
 
 
 
 
 
 
 
 

Other Areas of Interest: 
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Multiple Subjects Credential Curriculum Requirements 

Required Topics Pre-

Service 

Program 

Intern 

Program 

Course Alignment with Topic TPE Alignment Opportunities to Practice and 

Demonstrate 

 

Typical and 

atypical child and 

adolescent growth 

and development 

(MS PS1) 

 

X  Physiology of Learning (PS) 

Course Description: This course 

is designed to enhance a 

participant’s knowledge of 

brain research and its 

implications for teaching. The 

following themes will be 

explored: brain development, 

information processing, 

memory and retention, 

transferring learning, critical 

thinking, and neuroplasticity. 

Infused throughout the course 

will be information about 

physical, environmental and 

emotional  factors that affect 

learning. Participants in this 

course will explore brain-

friendly and effective 

classrooms and teaching 

strategies using research-based 

findings and discoveries. This 

course prepares teachers by 

MS TPE: 1.1, 1.4, 

1.3, 1.5, 1.7, 2.2, 

2.3  6.1, 6.2 

Coursework Connection to 

Fieldwork: After reading, 

practicing, researching and 

discussing brain-based teaching 

strategies in class, candidates 

will complete a Plan-Do-Study-

Act (PDSA) cycle where they 

plan, implement, study, and 

reflect on a strategy with the 

class.    
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providing them with the 

essential elements needed to 

translate the biology of brain-

based learning from theory 

into classroom practice. 

 

 X Cognitive Development (S1) 

Course Description: Candidates 

will be introduced to child 

growth and development 

within a socio-educational 

context. Candidates will build 

upon what they already 

learned in “Physiology of 

Learning” and deepen their 

understanding of brain 

development and 

curriculum/strategies that 

support students. Candidates 

will examine ways in which 

social and educational 

structure promotes or hinders 

development for diverse 

populations including MTSS, 

trauma Informed practice and 

its practical applications as an 

educator. Interns will explore 

MS TPE: 1.1, 1.4, 

4.2 

Coursework Connection to 

Fieldwork: Interns will develop 

learning plans for two students 

in their classroom that are 

struggling with one or more of 

the developmental areas 

addressed in the course, one of 

these students should be an 

English Learner. Interns will then 

design and demonstrate 

effective instruction and 

develop student support plans 

based on the unique needs of 

the focus students. Interns are 

assessed on their understanding 

of course content when applied 

to the needs of their chosen 

focus students and on the 

pre/post impact of a 

psychosocial cognitive 
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the foundational theories, 

research, principles, and 

concepts in the areas of 

cognitive, linguistic, social, 

emotional, and physical 

development Early Childhood 

to Adolescents. Interns will 

examine the social structures 

and influences that promote or 

hinder development and 

learning for diverse 

populations. 

development plan for the 

selected students. 

 

 

 X Diverse Learners (S1) 

Course Description: Interns 

study the nature of culture, 

strategies for learning about 

their students’ cultures, and 

focus on cultural sensitivity in 

the classroom. Interns explore 

cultural diversity in California 

and the United States, 

including demographics and 

immigration. Interns study 

theories and models of 

language development as well 

as psychological, socio-cultural, 

political and pedagogical 

MS TPE 1.1, 1.4, 

1.6, 2.2, 3.2, 3.5, 

3.6, 4.1, 4.2, 4.4, 

5.6, 5.7, 5.8, 6.2, 

6.7 

Coursework Connection to 

Fieldwork: Interns will reflect on 

personal attitudes and 

internal/external biases in a 

reflective essay. Interns will 

develop cultural competence 

and plan a culturally relevant 

lesson for the level/content they 

currently teach.  
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factors affecting first and 

second language development.  

 

Human learning 

theory (MS PS1) 

X  Physiology of Learning (PS) MS TPE: 1.1, 1.4, 

4.2 

repeat  

X  Introduction to Curriculum 

Instruction and Assessment 

(PS) 

Course Description: Interns are 

introduced to the process of 

curricular assessing, planning, 

teaching, reflecting, applying 

(APTRA) and analyzing student 

work to guide instruction for 

both short-term and long-term 

instructional goals. Interns 

learn and practice developing 

the elements of effective 

planning techniques for both 

short-term and long range 

goals and objectives. Interns 

focus on lesson planning and 

design utilizing California 

California Academic Content 

Standards.  

MS TPE: 1.1, 1.3, 

1.4, 1.5, 1.6, 1.7, 

1.8, 2.2, 2.5, 3.1, 

3.2, 3.3, 3.4, 3.5, 

3.6, 4.1, 4.3, 4.4, 

4.5, 4.6, 4.7, 4.8, 

5.1, 5.2, 5.3, 5.7, 

5.8, 6.1 

Coursework Connection to 

Fieldwork:  

1.1 Students will complete a 

profile of the students in their 

classrooms, including strengths, 

areas for growth, and strategies 

to meet their needs. 

1.3 Students will design a unit, 

and at least 1 lesson within that 

unit, that connects subject 

matter to real-life contexts and 

provide active learning 

experiences to engage student 

interest, support student 

motivation, and allow students 

to extend their learning. 

1.4 Students will include 

developmentally and ability-

appropriate instructional 

strategies, resources, and 

assistive technology, including 
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principles of Understanding by 

Design when designing their 

unit/lesson(s), to support access 

to the curriculum for a 

wide range of learners within 

the general education classroom 

and environment. 

1.6 Students will include 

strategies for differentiation in 

their lesson plan, to meet the 

needs of diverse learners 

including ELLs.  All designed 

instruction will include 

scaffolding strategies. 

1.8  Students will analyze 

student work, including 

formative assessments, and 

adjust instruction based on 

student data. 

2.2 Students will consider the 

physical environment of their 

classrooms when designing 

instruction. 

2.5 Students will establish high 

expectations for learning 

according to the principles of 

Understanding by Design with 
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appropriate support for the full 

range of students in the 

classroom. 

3.1  Students will establish the 

focus standards for their unit 

and lesson plans, including 

knowledge and skills, prior to 

designing instructional 

experiences. 

3.2  Students will use a profile of 

the students in their classrooms 

to organize the curriculum to 

facilitate student understanding 

of subject matter, 

and make accommodations 

and/or modifications as needed 

to promote student access to 

the curriculum. 

3.5  Students will incorporate 

Academic Language Demands, 

and the supports thereof, into 

their lesson plan(s) to ensure all 

learners have access to the Tiers 

2-and-3 language necessary to 

comprehend the lesson’s 

content. 
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4 (all) Students will design a 

unit, and at least 1 lesson within 

that unit, that connects subject 

matter to real-life contexts and 

provide active learning 

experiences to engage student 

interest, support student 

motivation, and allow students 

to extend their learning.  They 

will employ the APTRA cycle to 

assess their success and make 

changes based on the needs of 

all students. 

5 (all)  Students will establish 

authentic summative 

assessments and a variety of 

formative assessments including 

checks for understanding and 

more formal methods for 

inclusion in their unit and lesson 

plan(s). 

 X Cognitive Development (S1) MS TPE: 1.1, 1.4, 

4.2 

repeat 

Social, cultural, 

philosophical and 

historical 

foundations of 

 X Foundations of Education + 

Education Ethics  (S4) 

MS TPE: 6.2, 6.5, 

6.6, 6.7 

Coursework Connection to 

Fieldwork: Students will engage 

in ethics scenarios that address 

present issues in the education 
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education (MS 

PS1) 

 

Course Description: This course 

provides instruction in the 

historical and political policies 

impacting today’s education 

practices, as well as, explores 

the influences of ethics and 

professional responsibilities of 

a teacher in a 21st-century 

classroom. 

system including teacher 

evaluations, evolving standards 

and curriculum, racism, sexism, 

predjudice, discrimination, 

gender identity, special 

education, english learners, 

natural disaster response, 

school funding, bullying, and 

distance learning. The ethics 

scenarios will be discussed 

through the lens of education 

history, education law, and local 

contexts.  

 

Subject-specific 

pedagogy (MS 

PS1) 

X  Teaching Reading & Language 

Arts (PS) 

Course Description: This course 

provides teacher candidates 

with an introduction to the 

developmental stages of 

literacy. Candidates will 

examine factors of developing 

a motivating, literacy-rich 

comprehensive reading 

program which integrates 

reading, writing, listening, and 

MS TPE: 1.4, 1.5, 

1.6, 3.1, 3.2, 3.5, 

4.3, 4.4 

Coursework Connection to 

Fieldwork: 1.4 Students will 

understand Comprehensive 

Reading Programs and learn 

about the challenges of teaching 

English, literacy skills, and 

academic content to English 

Language Learners. 

1.5 Students will explore a 

variety of  developmentally

 and ability-appropriate

 instructional strategies 
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speaking for a full range of 

learners. 

such as Sentence Unpacking and 

Jigsaw Analysis. 

1.6 Students will develop a 

lesson providing a supportive

 learning environment for

 students’ first and/or

 second language 

acquisition by using a research-

based instructional approach. 

3.1 Students will demonstrate 

knowledge and understanding  

by summarizing the five themes 

represented in the CA ELA/ELD 

Framework. 

3.2 Students will use scholarly 

discourse to demonstrate an 

understanding of the literacy 

challenges for all students, 

especially English Learners and 

how to address them. 

3.5 After learning about the 5 

developmental stages of literacy 

and cultural roles in literacy, 

students will apply their 

knowledge of parental roles in 

literacy by creating a 

presentation of this information 
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that serves to enhance 

family/school communication.  

4.3 Students will design a 

literacy development lesson 

plan to demonstrate knowledge 

of making  language 

(vocabulary, conventions and 

knowledge  of 

language)comprehensible  to 

students. 

4.4 Students will observe model 

lessons to understand  how to 

effectively use content 

knowledge,Reading/ Language 

Arts pedagogy, and student 

learning targets to design

 appropriate instruction 

and assessment for all students.

  

 

 X Beginning Reading + RICA (S2) 

Course Description: This course 

provides Interns with a 

research-based, 

comprehensive curriculum 

focused on addressing the 

MS TPE: 1.4, 1.5, 

1.6, 3.1, 3.2, 3.3, 

3.4, 3.5, 4.3, 4.4, 

5.1, 5.2, 5.3, 5.4, 

6.1 

Coursework Connection to 

Fieldwork: Candidates will learn 

and practice each essential 

component of literacy 

instruction (phonemic 

awareness, phonics, fluency, 

etc.) within the coursework.  
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foundational and practical 

aspects of teaching reading, 

writing, speaking, and listening 

to all learners. Interns are 

provided instruction in all 

elements of reading, including 

beginning reading skills, 

phonemic awareness, phonics, 

word analysis, fluency, 

vocabulary development, and 

reading comprehension. 

Interns understand and apply a 

variety of assessment practices 

to guide reading and language 

arts instruction. A variety of 

instructional approaches, 

strategies, and assessments are 

emphasized in order to assure 

that Interns understand and 

apply practices to guide 

instruction with students.  

 

After learning and practicing the 

literacy component in-class, 

candidates will apply the 

learning by teaching a similarly-

focused lesson in their teaching 

assignment the same week. 

Differentiated lesson plans, 

student work samples, teacher 

reflections, and assessments will 

be gathered for each literacy 

component and presented in a 

cumulative portfolio at the end 

of the course. 

 

 X Math (S2) 

Course Description:  

Interns demonstrate the ability 

to understand and teach the 

progression of the state-

MS TPE: 1.4, 1.5, 

1.6, 3.1, 3.2, 3.3, 

3.5, 4.3, 4.4, 5.1, 

5.2, 5.3 

Coursework Connection to 

Fieldwork: Using the APTRA 

cycle, candidates will design, 

implement, and reflect upon a 

math unit that teaches the 

conceptual development of a 
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adopted content standards for 

all students in mathematics. 

Using the California State 

Standards, Interns practice 

mathematical skills, 

applications and problem-

solving methods, and learn 

how to select and adapt 

standards-based curricula and 

supplementary materials in 

mathematics.  

 

mathematical standard in their 

grade level. Over the course of 

the unit, candidates will guide 

their students’ understanding 

from concrete, to semi-

concrete, to abstract. 

Candidates will design 

differentiations throughout the 

unit in order to address the 

needs of all learners.  

 

 X Academic Language  (S3) 

Course Description: This course 

focuses on practical aspects of 

teaching academic language to 

all students.  A variety of 

strategies, instructional 

approaches, and assessment 

procedures will be emphasized 

in order to ensure the Intern’s 

ability to develop, deliver, 

integrate, and regularly assess 

academic vocabulary 

acquisition, with emphasis on 

effective reading, speaking, 

writing, listening and real-

MS TPE: 1.4, 3.1, 

3.5 

Coursework Connection to 

Fieldwork: Throughout the 

course, students will apply 

language acquisition strategies 

into the lessons they are 

currently teaching in fieldwork, 

learning to embed language 

instruction directly into all 

content areas. Students will 

reflect upon the effectiveness of 

the applied language strategy 

through the perspectives of 

their developing teaching 

practice and student learning.  
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world application to meet the 

educational needs of culturally 

diverse students. 

 

 X ELA/Writing (S3) 

Course Description:  

 

MS TPE: 1.3, 1.4, 

1.5, 1.6, 3.1, 3.2, 

3.3, 3.5, 4.3, 5.1 

Coursework Connection to 

Fieldwork:  

 X Science (S3) 

Course Description:  

MS TPE: 1.3, 1.4, 

1.5, 2.6, 3.1, 3.2, 

3.3, 3.5, 4.3, 4.4, 

5.1 

Coursework Connection to 

Fieldwork: Candidates will 

explore the 3 dimensions of 

NGSS, teaching pedagogy, best 

practices, differentiation and 

assessment through reading, 

discussion and hands on 

practice.  Candidates will write 

and implement lessons and 

assessments as part of a larger 

unit, design.  Student work, 

assessment rubrics, pacing 

guides, and lesson plans will be 

curated in a unit plan that 

candidates submit at the end of 

the course.  
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 X Technology (S3) 

Course Description:  

MS TPE: 1.2, 1.4, 

2.2, 3.6, 3.7, 3.8, 

4.4, 4.6, 4.7, 4.8, 

5.4  

Coursework Connection to 

Fieldwork: In a culminating 

project, candidates will create or 

modify a Google Classroom 

where students receive 

differentiated instruction and 

families can readily engage in 

student progress. The Google 

Classrooms will be peer-

reviewed from the perspective 

of a student to facilitate 

collaboration and student 

accessibility.  

 

 X PE/Health (S4) 

Course Description:  

MS TPE: 1.1, 1.3, 

1.5, 1.8, 2.3, 2.4, 

3.1, 3.2, 3.3, 4.2, 

4.3 

Coursework Connection to 

Fieldwork: In direct connection 

to Integrated Instruction (S4), 

candidates will design and teach 

an integrated unit of study that 

addresses content standards in 

English Language Arts, 

Mathematics, Social Studies, 

History, Listening and Speaking, 

Physical Education and the 

Visual and Performing Arts. 
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 X Visual/Performing Arts (S4) 

Course Description:  

MS TPE: 1.3, 1.7, 

3.2, 3.3 

Coursework Connection to 

Fieldwork: In direct connection 

to Integrated Instruction (S4), 

candidates will design and teach 

an integrated unit of study that 

addresses content standards in 

English Language Arts, 

Mathematics, Social Studies, 

History, Listening and Speaking, 

Physical Education and the 

Visual and Performing Arts.  

 

 X Social Studies/History (S4) 

Course Description:  

MS TPE: 1.1, 1.3, 

1.5, 2.2,  3.1, 3.3, 

4.1, 4.3, 4.4 

Coursework Connection to 

Fieldwork: In direct connection 

to Integrated Instruction (S4), 

candidates will design and teach 

an integrated unit of study that 

addresses content standards in 

English Language Arts, 

Mathematics, Social Studies, 

History, Listening and Speaking, 

Physical Education and the 

Visual and Performing Arts. 
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Designing and 

implementing 

curriculum and 

assessments (MS 

PS1) 

X  Introduction to Curriculum 

Instruction and Assessment 

(PS) 

Course Description:  

MS TPE: 1.1, 1.3, 

1.4, 1.5, 1.6, 1.7, 

1.8, 2.2, 2.5, 3.1, 

3.2, 3.3, 3.4, 3.5, 

3.6, 4.1, 4.3, 4.4, 

4.5, 4.6, 4.7, 4.8, 

5.1, 5.2, 5.3, 5.7, 

5.8, 6.1 

repeat 

 X Lesson Design w/ 

Differentiation for All Learners 

(S1) 

Course Description:  

MS TPE: 1.1, 1.3, 

1.4, 1.6, 3.1, 3.2, 

3.5, 3.6, 4.1, 4.4, 

5.1, 5.2, 5.7, 5.8, 

6.1 

Coursework Connection to 

Fieldwork: Students will 

consider the needs of all 

learners when designing units 

and lessons according to the 

principles of Understanding by 

Design.  They will intentionally 

include strategies to support all 

learners in the least restrictive 

environment, capitalizing on 

each student’s strengths to 

contribute to the learning 

experience for every student in 

the class. 

 X Assessment (S2) 

Course Description:  

MS TPE: 1.8, 4.3, 

4.5, 5.1, 5.2, 5.3, 

5.4, 5.5, 5.7, 5.8 

Coursework Connection to 

Fieldwork: Students will design 

instruction according to the 

principles of Understanding by 

Design: “beginning with the end 

in mind.”  Assessments will be 
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purposefully authentic, and will 

provide data to inform 

instruction moving forward to 

support all learners. 

 X Integrated Instruction (S4) 

Course Description:  

MS TPE: 1.3, 1.5, 

1.7, 1.8, 2.2, 2.5, 

2.6, 3.4, 4.1, 4.4, 

4.7, 4.8 

Coursework Connection to 

Fieldwork: Students will design 

and teach an integrated unit of 

study that addresses content 

standards in English Language 

Arts, Mathematics, Social 

Studies, History, Listening and 

Speaking, Physical Education 

and the Visual and Performing 

Arts.  

 

Understanding 

and analyzing 

student 

achievement 

outcomes to 

improve 

instruction (MS 

PS1) 

 

X  Introduction to Curriculum 

Instruction and Assessment 

(PS) 

 

MS TPE: 1.1, 1.3, 

1.4, 1.5, 1.6, 1.7, 

1.8, 2.2, 2.5, 3.1, 

3.2, 3.3, 3.4, 3.5, 

3.6, 4.1, 4.3, 4.4, 

4.5, 4.6, 4.7, 4.8, 

5.1, 5.2, 5.3, 5.7, 

5.8, 6.1 

 

repeat 
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 X Assessment (S2) MS TPE: 1.8, 4.3, 

4.5, 5.1, 5.2, 5.3, 

5.4, 5.5, 5.7, 5.8 

repeat 

Understanding of 

the range of 

factors affecting 

student learning 

such as the effects 

of poverty, race, 

and 

socioeconomic 

status (MS PS1) 

 

X  Teaching English Learners (PS) 

Course Description:  

MS TPE: 1.1, 1.4, 

1.6, 2.2, 3.1, 3.5, 

4.1, 4.4, 5.1, 5.6, 

5.7 

Coursework Connection to 

Fieldwork: 1.1 After examining 

the influence of culture, equity, 

and language, students will use 

welcoming strategies to 

determine tactics they would 

incorporate into their own 

classrooms.  

1.4 Students will summarize a 

succinct list of challenges EL 

students face in the core 

content areas. 

1.6 Students will observe the 

Sheltered Instruction 

Observation Protocol to teach 

content and academic language. 

2.2 Students will use the 7 

principles of Culturally 

Responsive Teaching to 

establish an effective learning 

environment for all students. 

3.1 Students will research the 

CA ELD Standards and examine 
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how they will be used for their 

instructional planning. 

3.5 Students will gain knowledge 

to support English Language 

Learners by meaningfully 

applying the information 

contained in reading selections 

to the classroom setting. 

4.1 Students will explain how 

Formative Assessment supports 

our English Learners in the 

classroom. 

4.4 Students will design a SIOP 

lesson plan. 

5.1 Students will describe the 

purposes, characteristics, and 

appropriate use of the ELPAC 

assessment.  

5.6 Students will gain knowledge 

of ELPAC performance and 

proficiency level descriptors. 

5.7 Students will examine the 

reclassification and Special 

Education identification of EL 

students. 
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 X Diverse Learners (S1)  MS TPE 1.1, 1.4, 

1.6, 2.2, 3.2, 3.5, 

3.6, 4.1, 4.2, 4.4, 

5.6, 5.7, 5.8, 6.2, 

6.7 

repeat 

 X Foundations of Education + 

Education Ethics (S4) 

MS TPE: 6.2, 6.3, 

6.4, 6.5, 6.6, 6.7 

repeat 

 

Knowledge of the 

range of positive 

behavioral 

supports for 

students (MS PS1) 

 

X  Foundations of Classroom 

Management (PS) 

Course Description:  

MS TPE: 1.1, 1.2, 

1.3, 1.8, 2.1, 2.2, 

2.3, 2.4, 2.6, 4.1, 

6.1, 6.2 

Coursework Connection to 

Fieldwork: This pre-service course 

focuses on classroom 

management, environment, and 

the importance of establishing a 

physically, socially, and emotionally 

safe environment where 

interventions are positive, 

proactive and respectful. Trauma 

and poverty informed instruction 

will be infused throughout the 

course as a foundational 

understanding for managing 

behaviors, building relationships, 

and creating a calm learning 

environment. Additionally, there 

will be a focus on preventing 

discipline through routines, 

procedures, and making content 

accessible for all students through 

differentiation. Use of common 

web-based tools and resources to 
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meet the diverse learning needs of 

students will be integrated 

throughout the course. 

 

 X Management + Restorative 

Justice (S1) 

Course Description:  

MS TPE: 1.1, 1.2, 

1.3, 1.4 1.5, 1.8, 

2.1, 2.2, 2.3, 2.4, 

2.5, 2.6, 6.1, 6.2, 

6.4, 6.5 

Coursework Connection to 

Fieldwork:  

 

Teaching 

Performance 

Assessment (TPA) 

 X TPA Intro (S1) 

Course Description:  

MS TPE: 1.1, 1.4, 

1.7, 3.1, 3.2, 3.3, 

4.3 

Coursework Connection to 

Fieldwork: As per the nature of 

the CalTPA assessment, all 

student work and learning in 

this course will be directly 

related to the candidates 

teaching and fieldwork.  

 

 X TPA (S2) 

Course Description:  

MS TPE: 1.1, 1.4, 

1.7, 3.1, 3.2, 3.3, 

4.3 

Coursework Connection to 

Fieldwork: As per the nature of 

the CalTPA assessment, all 

student work and learning in 

this course will be directly 

related to the candidates 

teaching and fieldwork.  
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 X TPA (S3) 

Course Description:  

MS TPE: 1.5, 1.8, 

4.3, 5.1, 5.2, 5.3, 

6.1 

Coursework Connection to 

Fieldwork: As per the nature of 

the CalTPA assessment, all 

student work and learning in 

this course will be directly 

related to the candidates 

teaching and fieldwork.  
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Education Specialist Mild/Moderate Curriculum Requirements 

Required Topics Pre-Service 
Program 

Intern 
Program 

Course Alignment with 
Topic 

TPE Alignment Opportunities to 
Practice and 
Demonstrate 

 
Typical and atypical child and 
adolescent growth and 
development (MM PS 11) 

X 
Intro 

required 
 

 ● Physiology of 
Learning (PS) 

TPE: 1.1, 1.4, 1.3, 
1.5, 1.7, 2.2, 2.3, 
6.1, 6.2 

 

 X ● Typical/Atypical 
Development (S2) 

TPE: 1.1, 1.4, 4.2  

 
Preparation to Teach 
Reading/Language Arts  
(MM PS 9) 

X 
Intro 

required 
 

 ● Teaching Reading & 
Language Arts (PS) 

TPE: 1.4, 1.5, 1.6, 
3.1, 3.2, 3.5, 4.3, 
4.4 

 

 X ● Teaching Beginning 
Reading + RICA (S2) 

TPE: 1.4, 1.5, 1.6, 
3.1, 3.2, 3.3, 3.4, 
3.5, 4.3, 4.4, 5.1, 
5.2, 5.3, 5.4, 6.1 

 

  ● ELA/Writing (S3) TPE: 1.3, 1.4, 1.5, 
1.6, 3.1, 3.2, 3.3, 
3.5, 4.3, 5.1 

 

 
Preparation to Teach English 
Language Learners  
(MM PS 10) 

X 
Intro 

required 
 

 ● Teaching English 
Learners (PS) 

TPE: 1.1, 1.4, 1.6, 
2.2, 3.1, 3.5, 4.1, 
4.4, 5.1, 5.6, 5.7 

 

 

 X ● Diverse Learners 
(S1) 

TPE 1.1, 1.4, 1.6, 
2.2, 3.2, 3.5, 3.6, 
4.1, 4.2, 4.4, 5.6, 
5.7, 5.8, 6.2, 6.7 

 

 X ● English Language 
Development (S2) 

1.1, 1.4, 1.6, 2.2, 
3.1, 3.5, 4.1, 4.4, 
5.1, 5.6, 5.7 
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Curriculum and Instruction of 
Students with Disabilities 
(MM PS 13) 
 
 

X 
Intro 

required 
 

 ● Introduction to 
Curriculum 
Instruction and 
Assessment (PS)  

TPE: 1.1, 1.3, 1.4, 
1.5, 1.6, 1.7, 1.8, 
2.2, 2.5, 3.1, 3.2, 
3.3, 3.4, 3.5, 3.6, 
4.1, 4.3, 4.4, 4.5, 
4.6, 4.7, 4.8, 5.1, 
5.2, 5.3, 5.7, 5.8, 
6.1 

 

 
X 

 ● Teaching Reading & 
Language Arts (PS) 

TPE: 1.4, 1.5, 1.6, 
3.1, 3.2, 3.5, 4.3, 
4.4 

 

 X ● Lesson Design in SpEd 
(S1) 

TPE: 1.1, 1.3, 1.4, 
1.5, 1.6, 1.7, 1.8, 
3.1, 3.2, 3.3, 3.4, 
3.5, 4.1, 4.2, 4.3, 
4.4, 5.8, 6.1 

 

 X ● Teaching Beginning 
Reading + RICA (S2) 

TPE: 1.4, 1.5, 1.6, 
3.1, 3.2, 3.3, 3.4, 
3.5, 4.3, 4.4, 5.1, 
5.2, 5.3, 5.4, 6.1 

 

 X ● Math (S2) TPE: 1.4, 1.5, 1.6, 
3.1, 3.2, 3.3, 3.5, 
4.3, 4.4, 5.1, 5.2, 
5.3 

 

 X ● Academic Language 
(S3) 

TPE: 1.4, 3.1, 3.5  

 X ● ELA/Writing (S3) TPE: 1.3, 1.4, 1.5, 
1.6, 3.1, 3.2, 3.3, 
3.5, 4.3, 5.1 

 

Field Experience in a Broad 
Range of Service Delivery 
Options (MM PS 15) 

X  ● Introduction to 
Curriculum 
Instruction and 
Assessment (PS) 

TPE: 1.1, 1.3, 1.4, 
1.5, 1.6, 1.7, 1.8, 
2.2, 2.5, 3.1, 3.2, 
3.3, 3.4, 3.5, 3.6, 
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4.1, 4.3, 4.4, 4.5, 
4.6, 4.7, 4.8, 5.1, 
5.2, 5.3, 5.7, 5.8, 
6.1 

X  ● Foundations of 
Classroom 
Management (PS) 

TPE: 1.1, 1.2, 1.3, 
1.8, 2.1, 2.2, 2.3, 
2.4, 2.6, 4.1, 6.1, 
6.2 

 

Educating Diverse Learners 
(MM PS 3) 

X 
 

 ● Teaching English 
Learners (PS) 

TPE: 1.1, 1.4, 1.6, 
2.2, 3.1, 3.5, 4.1, 
4.4, 5.1, 5.6, 5.7 

 

 X ● Diverse Learners 
(S1) 

TPE 1.1, 1.4, 1.6, 
2.2, 3.2, 3.5, 3.6, 
4.1, 4.2, 4.4, 5.6, 
5.7, 5.8, 6.2, 6.7 

 

Effective Communication and 
Collaborative Partnerships 
(MM PS 4) 
 

 X ● Collaboration (Skills 
and Communication) 
(S3) 

TPE: 1.2, 3.4, 4.1, 
4.4, 4.6, 5.4, 5.5, 
5.6, 6.3, 6.4 

 

  ● Foundations of 
Education + 
Education Ethics (S4) 

TPE: 6.2, 6.3, 6.5, 
6.6, 6.7 

 

Assessment of Students (MM 
PS 5) 

X  ● Introduction to 
Curriculum 
Instruction and 
Assessment (PS) 

TPE: 1.1, 1.3, 1.4, 
1.5, 1.6, 1.7, 1.8, 
2.2, 2.5, 3.1, 3.2, 
3.3, 3.4, 3.5, 3.6, 
4.1, 4.3, 4.4, 4.5, 
4.6, 4.7, 4.8, 5.1, 
5.2, 5.3, 5.5, 5.7, 
5.8, 6.1 

 

 X ● Assessment (S1) TPE: 4.1, 4.2, 4.3, 5 
(all), 6.1 

 

 X ● Technology (S3) TPE: 1.2, 3.6, 3.7, 
3.8, 4.8 
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Using Educational and 
Assistive Technology (MM PS 
6) 

 X ● Adaptive Technology 
(S4) 

TPE: 1.4, 3.6, 3.7, 
3.8, 4.4, 4.8 

 

 
Transition and Transitional 
Planning (MM PS 7) 

 X ● IEPs and Transitions 
(S1) 

TPE: 4.5, 5.5, 5.8, 
6.4, 6.5 

 

 X ● Sped Law (S2) TPE: 5.8, 6.5, 6.6, 
6.7 

 

Participating in ISFP/IEPs and 
Post-Secondary Transition 
Planning  
(MM PS 8) 
 

 X ● Fieldwork (S1) 
● Fieldwork (S2) 
● Fieldwork (S3) 
● Fieldwork (S4) 
 

All  

 X ● IEPs and Transitions 
(S1) 

 

TPE: 4.5, 5.5, 5.8, 
6.4, 6.5 

 

 
Behavioral, Social, and 
Environmental Supports for 
Learning (MM PS 12) 
 

X  ● Foundations of 
Classroom 
Management (PS) 

TPE: 1.1, 1.2, 1.3, 
1.8, 2.1, 2.2, 2.3, 
2.4, 2.6, 4.1, 6.1, 
6.2 

 

 X ● Positive Behavior 
Management (S1) 

TPE: 1.1, 1.3, 1.8, 2 
(all), 3.2, 4.2, 6.1, 
6.2, 6.5 

 

Creating Healthy Learning 
Environments (MM PS 14)  
 

X  ● Foundations of 
Classroom 
Management (PS) 

TPE: 1.1, 1.2, 1.3, 
1.8, 2.1, 2.2, 2.3, 
2.4, 2.6, 4.1, 6.1, 
6.2 

 

 X ● Positive Behavior 
Management (S1) 

TPE: 1.1, 1.3, 1.8, 2 
(all), 3.2, 4.2, 6.1, 
6.2, 6.5 

 

Characteristics of Students 
with Mild/Moderate 
Disabilities (M/M 1) 
 

 X ● Typical/Atypical 
Development (S2) 

TPE: 1.1, 1.6, 4.2  
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Assessment and Evaluation 
of Students with 
Mild/Moderate Disabilities 
(M/M 2) 
 

X  ● Introduction to 
Curriculum 
Instruction and 
Assessment (PS) 

TPE: 1.1, 1.3, 1.4, 
1.5, 1.6, 1.7, 1.8, 
2.2, 2.5, 3.1, 3.2, 
3.3, 3.4, 3.5, 3.6, 
4.1, 4.3, 4.4, 4.5, 
4.6, 4.7, 4.8, 5.1, 
5.2, 5.3, 5.7, 5.8, 
6.1 

 

 X ● Assessment (S1) TPE: 4.1, 4.2, 4.3, 5 
(all), 6.1 

 

Planning and Implementing 
Mild/Moderate Curriculum 
and Instruction (M/M 3) 

X 
 

 ● Introduction to 
Curriculum 
Instruction and 
Assessment (PS)  

TPE: 1.1, 1.3, 1.4, 
1.5, 1.6, 1.7, 1.8, 
2.2, 2.5, 3.1, 3.2, 
3.3, 3.4, 3.5, 3.6, 
4.1, 4.3, 4.4, 4.5, 
4.6, 4.7, 4.8, 5.1, 
5.2, 5.3, 5.7, 5.8, 
6.1 

 

 
X 

 ● Teaching Reading & 
Language Arts (PS) 

TPE: 1.4, 1.5, 1.6, 
3.1, 3.2, 3.5, 4.3, 
4.4 

 

 X ● Lesson Design in SpEd 
(S1) 

TPE: 1.1, 1.3, 1.4, 
1.5, 1.6, 1.7, 1.8, 
3.1, 3.2, 3.3, 3.4, 
3.5, 4.1, 4.2, 4.3, 
4.4, 5.8, 6.1 

 

 X ● Teaching Beginning 
Reading + RICA (S2) 

TPE: 1.4, 1.5, 1.6, 
3.1, 3.2, 3.3, 3.4, 
3.5, 4.3, 4.4, 5.1, 
5.2, 5.3, 5.4, 6.1 

 

 X ● Math (S2) TPE: 1.4, 1.5, 1.6, 
3.1, 3.2, 3.3, 3.5, 
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4.3, 4.4, 5.1, 5.2, 
5.3 

 X ● Academic Language 
(S3) 

TPE: 1.4, 3.1, 3.5  

 X ● ELA/Writing (S3) TPE: 1.3, 1.4, 1.5, 
1.6, 3.1, 3.2, 3.3, 
3.5, 4.3, 5.1 

 

 
Positive Behavior Support 
(MM 4) 
 

X  ● Foundations of 
Classroom 
Management (PS) 

TPE: 1.1, 1.2, 1.3, 
1.8, 2.1, 2.2, 2.3, 
2.4, 2.6, 4.1, 6.1, 
6.2 

 

 X ● Positive Behavior 
Management (S1) 

TPE: 1.1, 1.3, 1.8, 2 
(all), 3.2, 4.2, 6.1, 
6.2, 6.5 

 

 
Specific Instructional 
Strategies for Students with 
Mild/Moderate Disabilities 
(M/M 5) 
 

X 
 

 ● Introduction to 
Curriculum 
Instruction and 
Assessment (PS)  

TPE: 1.1, 1.3, 1.4, 
1.5, 1.6, 1.7, 1.8, 
2.2, 2.5, 3.1, 3.2, 
3.3, 3.4, 3.5, 3.6, 
4.1, 4.3, 4.4, 4.5, 
4.6, 4.7, 4.8, 5.1, 
5.2, 5.3, 5.7, 5.8, 
6.1 

 

 
X 

 ● Teaching Reading & 
Language Arts (PS) 

TPE: 1.4, 1.5, 1.6, 
3.1, 3.2, 3.5, 4.3, 
4.4 

 

 X ● Lesson Design in SpEd 
(S1) 

TPE: 1.1, 1.3, 1.4, 
1.5, 1.6, 1.7, 1.8, 
3.1, 3.2, 3.3, 3.4, 
3.5, 4.1, 4.2, 4.3, 
4.4, 5.8, 6.1 

 

 X ● Teaching Beginning 
Reading + RICA (S2) 

TPE: 1.4, 1.5, 1.6, 
3.1, 3.2, 3.3, 3.4, 
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3.5, 4.3, 4.4, 5.1, 
5.2, 5.3, 5.4, 6.1 

 X ● Math (S2) TPE: 1.4, 1.5, 1.6, 
3.1, 3.2, 3.3, 3.5, 
4.3, 4.4, 5.1, 5.2, 
5.3 

 

 X ● Academic Language 
(S3) 

TPE: 1.4, 3.1, 3.5  

 X ● ELA/Writing (S3) TPE: 1.3, 1.4, 1.5, 
1.6, 3.1, 3.2, 3.3, 
3.5, 4.3, 5.1 

 

 
Case Management  
(M/M 6) 
 

 X ● Fieldwork (S1) 
● Fieldwork (S2) 
● Fieldwork (S3) 
● Fieldwork (S4) 
 

All  

 X ● IEPs and Transitions 
(S1) 

 

TPE: 4.5, 5.5, 5.8, 
6.4, 6.5 

 

 X ● Sped Law (S2) TPE: 5.8, 6.5, 6.6, 
6.7 
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Intern Credential Recommendation Checklist 

 

 Bachelor's Degree or higher confirmed with official transcripts 

 Basic Skills Requirement (check one) 

 CBEST 

 SAT or ACT 

 CSET with added Writing Skills Exam 

 CSU Early Assessment Program or CSU Placement Examinations 

 AP Examinations  

 Out-of-State Basic Skills exam 

 Subject Matter Competency (check one) 

 CSET 

 Commission-approved subject matter preparation program 

 US Constitution Requirement (check one) 

 Verified on official transcript 

 Bachelor's degree award from a CSU 

 Exam with certificate 

 Current Tuberculin test 

 CTC Certificate of Clearance 

 Document Number ___________________________________ 

 Successful completion of Pre-Service Coursework  

 District hire letter as teacher of record in matching subject matter area 

 Program Application 

 Program Advisement 

 Program Tuition 

 Program Orientation 

 
Preliminary Credential Recommendation Checklist 

 

 All Intern requirements 

 Successful completion of all required Intern coursework 

 Reading Instruction Competency Assessment (RICA)  

 Multiple Subjects and Education Specialists only 

 Current Adult/Child/Infant CPR and First Aid Certification 

 Passing Scores in Teaching Performance Assessment 

 Multiple Subjects only 

 Verified Support Hours Year 1 

 144 Hours General Support, 45 Hours EL Support 

 Verified Support Hours Year 2 

 144 Hours General Support, 45 Hours EL Support 

 Verified Fieldwork Hours  

 Minimum 600 hours across the arc of the program  

 Program Advisement  

 Bridge to Induction Plan 

 Program Tuition paid in full 
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This Memorandum of Understanding (MOU) is between the Lake County Superintendent of Schools, 
serving as the Local Education, Agency (LEA) for the Teach Lake County Intern Program, and the 
partnering districts, schools, employing agencies, and independent charter schools signing below. The 
term of this MOU commences on ____________ and terminates on ______________. 
 

 
The information contained in this document represents an agreement among all parties, outlining 
responsibilities for the provisions of experiences and instruction that will assist and support an intern in 
meeting California’s credentialing requirements as a part of the Teach Lake County Intern Program. 
 

 
Lake County Office of Education (LEA) Responsibilities  
 
The SUPERINTENDENT shall have the responsibilities as set forth below:  
 

1. Provide on-going communication, coordination, and technical assistance. 

2. Provide program support documents including course descriptions, syllabi, and resources for 

coursework. 

3. Provide current information from the California Commission on Teacher Credentialing (CTCC) to 

the participating district. 

4. Provide a Regional Advisory Board. 

5. Provide curriculum that meets current state standards for District Intern Credential programs 

including sample syllabi and course materials. 

6. Provide materials and assistance for recruitment and advisement of potential interns. 

7. Maintain a candidate database and provide transcripts upon request. 

8. Establish procedures for evaluation and program improvement. 

9. Provide ongoing job-alike training and professional development (face-to-face or via Canvas) to 

Instructors, Field Supervisors, Intern Mentors, and support staff. 

10. Provide legal updates, consulting, direction and guidance with curriculum and specific 

components of the program. 

11. Provide participating candidates, intern mentors and faculty with access to an online learning 

management system, portfolio system and course feedback surveys (Canvas, Survey Monkey, 

etc.) 

12. Process intern credential documentation and submit recommendations to the CCTC for Intern 

Credentials for those who successfully complete all the preliminary Intern prerequisites and pre-

service coursework (120 hours).  

13. Provide technical support for the purpose of writing and submitting standards for CTCC approval. 

14. Pay Accreditation fees and collect candidate data for district cohorts for the CCTC. 

15. Establish a Budget Agreement for the transfer of funds from the partnering district to LCOE not to 

exceed $150,000 for 25-30 Mild/Moderate Education Specialist Interns for the pre-service 

http://www.lakecoe.org/
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coursework through the completion of coursework and recommend candidates over three 

years.  (Refer to fee schedule).  Any additional new cohorts will be assessed a per-candidate fee 

of $2,000 per candidate/year and will be amended to this Agreement.  

 

 
County Office of Education Responsibilities 
 
The partnering COE shall have the responsibilities as set forth below: 
 

1. Employ a coordinator and staff who will attend Advisory Board meetings. 

2. Align all aspects of the Satellite Program with the requirements as established by LCOE and the 

CCTC approved preliminary district intern program (TLC). 

3. Adhere to LCOE’s criteria stated in the program standards and job descriptions for hiring 

instructors, field supervisors, and intern mentors. 

4. Hire field supervisors and intern mentors and ensure that they attend the TLC required training for 

support staff. 

5. Acknowledge the partnership with LCOE in all verbal and written communications, such as 

brochures, LCOE logo, informational presentations and materials, course work, etc. 

6. Participate in training opportunities for Instructors, Field Supervisors and Program Leadership. 

7. Deliver the coursework at the Satellite site consistent with the established policies and practices 

as outlined in the program standards and TLC Intern Teacher Handbook. 

8. Establish and maintain accurate records and reports. 

9. Develop the scope and sequence of schedules and coursework consistent with the LCOE 

program. 

10. Reimburse LCOE for all LCOE staff travel expenses (mileage, meals, and lodging) associated 

with the implementation for the satellite program.  Reimbursement will be billed on IRS approved 

mileage rates, state rates, and actual costs.  Reimbursement for said expenses is in addition to 

the fees listed in the fee schedule set forth as agreed upon for program services. 

11. Provide candidate names, reports, and other information to LCOE/TLC on all matters related to 

intern program requirements and activities as requested by the CCTC and CDE. 

12. Adhere to all program requirements and candidate employment status as stated in the Program 

Standards. 

13. Adhere to the admission requirements and prerequisites stated in LCOE’s policies for the TLC 

Intern Program. 

14. Provide facilities for classes, meetings, and training. 

15. Operate with fidelity under the guidelines of LCOE’s TLC Intern Program with the initial cohort 

until successful course work completion and recommendation of candidates.  The district will 

provide written notice six (6) months before the date set to transition the program from LCOE to 

another Commission approved program. 

 
“District” Responsibilities 

 
The “District” shall have the responsibilities as set forth below: 
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1. Assign the Intern to a paid teaching position authorized by the Multiple Subject or Education 

Specialist Credential.  

2. Assign an intern candidate to a school site that demonstrates commitment to: 

a. Collaborative evidence-based practices 

b. Continuous program improvement 

c. Have partnerships with appropriate other educational, social, and community entities that 

support teaching and learning 

d. Place students with disabilities in the Least Restrictive Environment (LRE) 

e. Provide robust programs and support for English Learners 

f. Reflect to the extent possible socioeconomic and cultural diversity 

g. Permit video capture for candidate reflection and TPA completion 

h. Have a fully qualified site administrator 

3. Identify and assign a qualified Mentor (valid corresponding clear credential, at least 5 years of 

teaching experience, EL Authorization) and facilitate Mentor compensation. 

4. Identify an individual (with an EL Authorization) to provide the Intern candidate with immediate 

support in planning, instruction, and assessment of English Learners. (This may be the Intern’s 

assigned Mentor.) 

5. Provide release days for each Mentor and/or Intern to be used for observations, professional 

development, and/or to address the Intern Program responsibilities. 

6. Provide appropriate district orientation and training for the Intern candidate and Mentor. 

7. Make every effort to assign candidates to classrooms appropriate to their novice status, avoiding 

whenever possible, combination classrooms, secondary assignments with multiple preps, teaching 

assignments at multiple sites, and multiple adjunct duties.  

8. Acknowledge the Intern’s novice status and required attendance in LCOE/TLC accredited courses; 

adjust assignments/schedules accordingly. 

9. Ensure that the Intern candidate is evaluated on an annual basis. 

10. Ensure that the Intern candidate receive protected time for employer-provided support in weekly 

course planning, coaching within the classroom, problem-solving regarding students, curriculum, 

and teaching.  A District shall provide support and assistance to each Intern candidate above and 

beyond that given to other newly employed certificated and newly employed school personnel.  A 

district shall seek the assistance of the Program for the Intern. (Education Code 44465) 

11. Ensure that the intern candidate has the necessary diversity represented in his/her classroom to 

demonstrate program and credential requirements.  In the event that the classroom does not have 

the necessary diversity, the district will collaborate with the program leadership to provide a 

classroom population that is reflective of the community the intern serves. 

12. Pay the mentor stipend ($800.00) in accordance with the LCOE / TLC Intern Program to each 

assigned mentor completing program requirements and support the Mentor in completing program 

requirements as defined below: 

  

a. Attend the TLC’s Intern Support and Supervision Professional Development Series (Fall, Winter, 

Spring) held at your county office and any additional meetings or trainings that support 

development of effective coaching and communication skills. 

b. Understand the requirements of the TLC Intern’s state-approved professional preparation 

program. 
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c. Help orient the Intern candidate to school and district procedures, routines, and regulations. 

d. Meet weekly with the Intern candidate to offer guidance and consultation.  

e. Develop a sustaining and thoughtful mentoring relationship with the Intern candidate. 

f. Maintain regular communication with the Field Supervisor. 

g. Participate with the Field Supervisor in assessing the Intern candidate’s progress each semester. 

h. Be available as a resource to answer the Intern candidate’s questions and to provide general 

support and mentoring. 

i. Serve as a role model for the teaching profession, share enthusiasm, resources, and insights 

with the Intern candidate. 

j. Create a profile/account on the LCOE website and enroll in Intern Support & Supervision 

Program. 

k. Conduct guided conversations with the Intern candidate to reflect on and self-assess classroom 

performance. 

l. Conduct formal classroom observations and provide specific written feedback to the Intern 

candidate a minimum of two times per year and submit documentation to Canvas. Conduct 

optional, informal classroom observations. 

m. Review with Intern the required activities identified on the Annual Summary Overview to ensure 

their timely completion.   

n. Complete local program evaluation activities. 

o. Complete a Self-Assessment that is submitted via the online management system, Canvas. 

 

Authorized Signatures:  
 

Signatures below indicate understanding and acceptance of the terms defined in this agreement: 
 

 

LCOE/TLC: 

   

 
Print Name/Title                            Signature Date 

Partnering 
COE: 

   

 
         Print Name/Title                               Signature Date 

District: 

   

 
Print Name/Title                               Signature Date 

 

 

 


